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is book is organized

Skills 1 introduces the essential skills and strategies required

e Unit 1: h to structure a paragraph - the basic building block for essays.
e Unit 2: from writing paragraphs to composing longer pieces of work
(essays). 2

e Unit 3: how to paﬁéphrase and summarize, and use information from
outside sources.

e Unit 4: how to write a research essay, with particular focus on presenting
opinions and supporting them with evidence.

Each unit presents explanations, examples, exercises, and model paragraphs
and essays to help you attain a level of academic writing expected of university
students.

Academic Writing Skills 1 also includes sections focusing on grammar and
stylistic aspects of academic writing, such as how to use:

e conjunctions.
e transitional expressions.
e pronouns.

Studying these sections will enable you to express your thoughts accurately
using appropriate language for academic writing.

The book also focuses on using sources and citation — one of the most
important skills in academic writing. The information and exercises presented
will help you learn how to:

e quote, paraphrase and summarize information from outside sources.
o effectively integrate this information in your essays.

¢ identify the sources of information in your essays using the appropriate
format.

To maximize the use of this book, you should:
¢ read the information in each unit thoroughly.

e take notes in the page margins of ideas and explanations from your
teacher, classmates, or your own thoughts.

e complete all the exercises.

Dedicated study of Academic Writing Skills 1 will prepare you with the basic
but necessary skills and strategies to successfully write academic essays.




Introduction to
academic writing

What is academic writing?

Regardless of their major, university students are required to compose
different types of writing, such as term papers or exam answers, throughout
their studies. “Academic writing” is a general term that refers to all writing
created for the purpose of study. University students are evaluated largely
based on their writing, so writing skills are essential for academic success.

Academic writing is different from other types of writing in several ways.

1. Purpose

The main purpose of academic writing is to demonstrate knowledge of a
topic. Certain writing tasks, however, have more specific purposes, such
as:

e to explain a subject.
e to report research findings.
e to analyze and evaluate a subject.

e to express an opinion about an issue and persuade the reader to
accept it.

2. Audience

“Audience” refers to the reader of your writing. In academic writing,
your audience is usually the instructor of the course, who reads your essay
and evaluates it. However, whenever you write, it is often useful to
imagine that you are writing for a larger audience. This audience might:

e not know about the topic as thoroughly as your teacher does.

e have a background different from yours (e.g., is from another country)
and thus not have the same values or experiences as you. Keeping this
audience in mind will help you write so that your message is
communicated clearly and powerfully.

3. Evidence

Evidence is an important feature of academic writing. Any claim or
opinion from the writer must be supported with evidence, such as:

e examples.

e statistics.

e experts’ opinions.

Without evidence, the writer’s ideas might be considered unreliable or
even biased.

If your evidence is information from outside sources, you must
acknowledge the original source in your essay — in other words, use
citation. Not citing outside information in your essay is called plagiarism.
Plagiarism is considered stealing and is strictly forbidden.




4. Style

In academic writing, you are expected to write in a certain style, which
includes:

e presenting ideas clearly and logically.

e having organized paragraphs.

e writing from a third person’s point of view.
e using formal language.

5. The process of writing

Successful academic writing often cannot be achieved in one try. Certain
steps should be followed before and after writing to ensure that ideas
are presented effectively. A complete writing process might look like the
following:

e Think about the topic and generate ideas.
e Research the topic.

e Make an outline.

Writing

o \Write the first draft.

e Review the first draft, make changes.

& e (If possible) ask someone to proofread the
V4 draft.
|
\ -
\ Rewriting

S e \Write the second draft.

Becoming competent in each step of the writing process will lead to better
writing. In fact, many writers repeat the last two steps (editing and rewriting)
and write a third or fourth draft before completing the final version.

Vi
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Part

Getting ready to write

The goals of this lesson:

e Identifying the structure of a paragraph
e Generating ideas for writing
e Writing a topic sentence

e Choosing supporting points

e Making an outline

What is a paragraph?

A paragraph is a group of sentences about a topic. Every paragraph should
have one topic, which is usually presented in the first sentence called the
topic sentence. All the other sentences in the paragraph must develop and
support the topic.

When you write a paragraph, keep the topic in mind and try not to include
sentences that are irrelevant (not directly related), which could confuse the
reader.

Read the model paragraph on the next page and answer the questions.
1. What is the topic of the paragraph?

2. The paragraph has two irrelevant sentences. Find them and cross them
out.




Reasons for Going to University

After graduating from high school, many students go on to
university, but theirreasons for entering higher education vary.
First, many students attend university to study a particular
subject in depth. Unlike high schools, which require students
to take a wide range of classes, university curriculums allow
students to choose a major. In each major, a number of
specialized courses are offered, and they are taught by experts
in the fields. Moreover, universities have various research
facilities that help students learn. Another common reason
for going to university is that a college education often leads
to a better career in the future. In many countries, people
with university degrees tend to find better-paying jobs than
those without them. In addition, some universities provide
their students with opportunities to acquire practical skills
that can be useful in the real world, such as accounting, using
computers, and speaking foreign languages. However, in spite
of these opportunities, some students cannot find a rewarding
job after graduation because of unfavorable economic
conditions. Finally, for some students, making friends and
enjoying an active social life can be a sufficient reason to stay
in school for another four years. In universities, students have
chances to meet people who come from different places with
diverse backgrounds. Furthermore, universities have a variety
of student organizations where students can meet others
with similar interests and spend time with them. Sometimes
students make friends through part-time jobs too. To sum up,
students go to university for a variety of reasons: to study a
particular field, to find a good job, or to make friends.

Unit1 ¢ Part1




Exerci'se 2

The structure of a paragraph

A paragraph is made up of three components: the topic sentence, the
supporting sentences (body), and the concluding sentence.

Topic sentence
e The first sentence in a paragraph

e Presents the topic and the controlling idea (an important idea about
the topic) of the paragraph

Supporting sentences
e The main part of the paragraph

e Provide several supporting points that explain the controlling idea of the
paragraph

e Provide details that explain each supporting point

Concluding sentence
e The last sentence in a paragraph
e Restates the controlling idea and summarizes the supporting points

Look at the model paragraph on page 3.

1. Identify the three components: the topic sentence, the supporting
sentences, and the concluding sentence.

2. Answer the following questions.

a. What is the controlling idea of the paragraph?

b. How many supporting points are there in the paragraph? What are
they?




Unit1 ¢ Part1

Generating ideas for writing - brainstorming

When you are given a writing task, the first thing you should do is to think
aboutthe topicand find ideas for your task. This activity is called brainstorming.
Brainstorming can take many forms. You can brainstorm:

e on your own by writing down ideas on paper.
e with other people by discussing the topic.

Brainstorming is useful for timed essays, such as in tests, or for a writing task
which does not require research. Below are some popular techniques for
brainstorming.

1. Listing

Listing is an activity where you think about the topic and make a list of your
ideas. When listing, remember:

e You can put all the ideas into a list like the one below, or you can classify
them in groups.

e Do not reject any idea at this point because it might turn out to be
useful later.

Reasons for going to university

*  to study a particular subject

* to get a good job in the future

* to make friends

* tojoin a club

* to have fun

*  to have free time before starting to work
* to think about the future

*  to meet people from different places




2. Mind mapping

Mind mapping is another brainstorming activity. To draw a mind map:
1. Write the topic in the center of a blank sheet of paper.

2. Think of any word or phrase that is related to the topic and write it next
to the topic.

3. Draw a line between the word and the topic.

4. Think of a new word related to either one of the two words on the sheet
and write it down.

5. Continue until you have enough ideas.

One advantage of mind mapping is that relationships between ideas are
visually displayed. This makes it easy for you to find clusters of ideas that are
related to each other.

connection with
companies

<

internshi
part-time jobs P

programs

future career

Reasons for going

to universitq

graduate school

to have free time before
starting to work

ﬂexible schedule

to study a
particular subject

don’t have
to study
what | don't like

interesting
classes

time for

finding myself

knowledgeable

professors




Exercise 3

Unit1 ¢ Part1
3. Free writing

Free writing is a brainstorming activity in which you:

1. think about the topic and write down your thoughts on a piece of
paper.

2. keep writing whatever comes to mind for about ten minutes.

Remember, for free writing:
e do not go back to rewrite your ideas.
e do not worry about organization, grammar or style.

e when you finish, read what you have written, and identify the ideas that
will be useful for your task.

Why do people go to university? Many people in my country go to university
to enjoy themselves. Before university, students are busy studying for

entrance exam. Some are busy with part-time jobs or school activities. After
university, they are busy with work. There is no time to relax or think. So they /
go to university to relax and have fun with friends. Also to think about many
things, for example future. We think about what we want to do, what kind of

o S

e

job we want to do in future and so on. But some people have more serious
reason. To study something. If they have a subject they are interested. For
example, 'minterested in cultures of other countries. | chose this university
because there are famous professors and many interesting courses about
Asian cultures, Islamic cultures, and so on. There is study abroad program
too, so | can live in foreign country and experience culture of that country.

Imagine you are asked to write a paragraph about one of these
topics. Choose a topic and brainstorm ideas using one of the techniques
described in this section.

1. Reasons for studying abroad

2. Advantages of joining a university student organization
3. Causes of stress among university students

4. Factors in choosing a university

5. Ways technology helps university students

Writing a topic sentence

After you decide which ideas to include in your paragraph, the next step in
the writing process is to write a topic sentence. As you learned in Section 2,
the topic sentence of a paragraph has two functions:

e to introduce the topic of the paragraph.
e to state the controlling idea of the paragraph.




The controlling idea is an important idea about the topic that the writer
wants to convey in the paragraph. It is called the controlling idea because it
limits or “controls” which information can be included in the paragraph. In
other words, all the information in a paragraph must be relevant only to the
controiling idea.

The topic sentence of the model paragraph on page 3 is:

After graduating from high school, many students go on to university, but
their reasons for entering higher education vary.

This sentence gives the reader the following information about the paragraph:
Topic: Reasons for going to university
Controlling idea: Reasons for going to university vary

Note that there are many different ways to look at a topic, so the same topic
can lead to different controlling ideas. See the following examples:

Controlling idea Topic sentence

After graduating from
high school, many
students go on to
university, but their
reasons for entering
higher education vary.

Reason 1: reasons vary.

After graduating from
high school, many
students go on to
university because it
will help their future
career.

Reasons for going to
university.

Reason 2: will help them
in their future career.

Some students go to
university for reasons
other than academic
study.

Reason 3: for non-
academic reasons.

Therefore, when you write a paragraph, the first thing you should do is decide
the controlling idea. Then, begin the paragraph with a sentence that presents
both the topic and the controlling idea.




Exercise 4

Unit1 « Part 1

A good topic sentence is direct and concise. A sentence that is too general
or too specific is not a good topic sentence. Compare the following topic
sentences:

Topic: Reasons for going to university

Controlling idea: Reasons for going to university vary

Topic sentences:

4

X

X

After graduating from high school, many students go on to university,
but their reasons for entering higher education vary.

After graduating from high school, many students go on to university.
(too general)

After graduating from high school, many students go on to university
mainly to study the subject they are interested in. (too specific)

Choose the best topic sentence for each controlling idea. Explain why the
other choices are less appropriate.

Topic: Clubs at university
Controlling idea: There are three types of clubs at university.

Topic sentences:

a. Universities usually have many sports clubs.

b. University clubs can be classified into three types.

c.  Many university students enjoy club activities after their classes are over.

Topic: Living in a university dormitory

Controlling idea: Living in a dormitory has many benefits for university
students.

Topic sentences:

a. When students start university, some of them move into a dormitory.
b. The main benefit of living in a dormitory is free air conditioning.

c. Living in a dormitory brings a number of benefits to university students.

Topic: Academic writing skills for university students

Controlling idea: Academic writing skills are essential for high grades in
university.

Topic sentences:

a. Good academic writing skills help students in university and
throughout their lives.

b. In university, having academic writing skills is important to achieve
good marks.

c. The ability to write well is a requirement for top grades in literature.




m Choosing supporting points

After writing a topic sentence, you must choose several supporting points to
include in your paragraph. These supporting points:

e must be relevant to the paragraph topic.
e provide examples or reasons that explain your controlling idea.

e must be sufficiently different from each other so that each one can be
developed independently.

The model paragraph on page 3 has three supporting points. They support
the controlling idea by providing three reasons for going to university.

Controlling idea

Reasons vary.

Supporting point 1 Supporting point 2 Supporting point 3

To make friends and
enjoy an active social life.

To study a particular subject To prepare for a future
in depth.

career.

The example below shows a controlling idea which is more specific — how
going to university will help students in their future career.

Supporting point 1 Supporting point 3

They can learn practical
skills.

They can obtain a university : They can gain specialized
degree.

knowledge.

When you choose supporting points, it is a good idea to go back to the
notes you made in the brainstorming activity. You can probably find good
supporting points in these notes.

10



Unit1 « Part 1

Making an outline

When you have written a topic sentence and selected supporting points, you
should organize these ideas into an outline (see below).

Making an outline is essential because:

e it prevents you from going off topic and writing something irrelevant.

e you do not have to stop and think about the organization while you are
writing.

e you can focus on grammar and style while you are writing because you do
not have to think of ideas.

OUTLINE

Topic: Reasons for going to university

Topic sentence:

After graduating from high school, many students go on to university,
but their reasons for entering higher education vary.

Supporting points:
1. To study a particular subject in depth
2. To prepare for a future career

3. To make friends and enjoy an active social life

1



Exercise 5 Look at the notes you made in Exercise 3 (page 7). Using some of those
ideas, write a topic sentence and choose three supporting points. Organize
the ideas in the outline below.

OUTLINE

Topic:

Topic sentence:

Supporting points:

1.

2.

What are the three components of a paragraph?
What are the three techniques of brainstorming?

What are the two functions of a topic sentence?

i
2.
3.
4.

What are the benefits of making an outline?

12



Writing a paragraph

The goals of this lesson:

e Supporting ideas with details
e Organizing supporting sentences
e \Writing a concluding sentence

e Choosing a title
e \Writing the first draft

Supporting ideas with details

The function of the supporting sentences is to explain the controlling idea
stated in the topic sentence. These supporting sentences consist of supporting
points and specific details. The diagram below shows the relationships
between the controlling idea, the first supporting point, and the details in
the model paragraph about reasons for going to university (page 3).

Controlling idea

Reasons for going to university vary.

Supporting point 1

To study a particular subject in depth.

Detail a Detail b

Students can choose a

major. High school 1 Many specialized courses
students have to study a . taught by experts.

wide range of subjects. E

Various research facilities.

13



You can use various types of information to support ideas in your paragraph,

such as:

® reasons

e examples

e statistical evidence

e comparisons with other ideas

One way to find useful details is to ask yourself questions with when, where,

why and how.

Exeréi!";e 1 Read the model paragraph on page 3 again and identify the details used

in the body. Add them to the outline below.

OUTLINE

Topic: Reasons for going to university

Topic sentence:

After graduating from high school, many students go on to university,
but their reasons for entering higher education vary.

Supporting points:
1. To study a particular subject in depth:

a. Students can choose a major. High school students study a wide
range of subjects.

b. Many specialized courses taught by experts.

c. Various research facilities.

2. To prepare for a future career:

a.

b.

3. To make friends and enjoy an active social life:

a.

i

14




Unit1 ¢ Part2

m Organizing supporting sentences

Transitional

1S

expression <

An average paragraph has six to ten supporting sentences. It is important

to

put them in logical order so that the reader can easily understand your ideas.

Follow these steps to organize your supporting sentences:

1. Write one sentence to state the first supporting point.

2. Write one or two sentences to provide details to support that point.
3. Move on to the next supporting point.

After graduating from high school, many students go on to university,

Supporting point 1

Details

Supporting point 2

Details

Supporting point 3

Details

but their reasons for entering higher education V many students
attend university to study a particular subject in depth. Unlike high

schools, which require students to take a wide range of classes, university
curriculums allow students to choose a major. In each major, a number of
specialized courses are offered, and they are taught by experts in the fields.
In addition, universities have research facilities that help students learn.
common reason for going to university is that college education
often leads to a better career in the future. In many countries, people with
university degrees tend to find better-paying jobs than those without them.
In addition, some universities provide their students with opportunities
to acquire practical skills that can be useful in the real world, such as
accounting, using computers, and speaking foreign languages.for
some students, making friends and enjoying an active social life can be a
sufficient reason to stay in school for another four years. In universities,
students have chances to meet people who come from different places with
diverse backgrounds. In addition, universities have a variety of clubs and
other student organizations where students can meet those with similar
interests and spend time with them. To sum up, students go to university
for a variety of reasons: to study a particular field, to find a good job, or

to make friends.

15



Supporting points

When introducing a new supporting point, writers often use a word such
as first, second, another, and finally. These words are called transitional
expressions. They show where one supporting point ends and another one
begins. (You will learn more about transitional expressions in Unit 1, Part 3.)

Exercise 2 The following are sentences from a paragraph about the living situations of
university students. Put each detail (right column) under the appropriate
supporting point (left column). Make sure the details are in a logical order.

Topic sentence:
Living situations of university students can be classified into three types.

1. First, students whose homes are close a. Dormitory life often involves various
enough to school often live with their constraints.
families.

b. However, they need to be independent
one to take care of them.

c. Students can be free from rules and
restrictions in this living situation.

d. For example, students have to
cooperate with other residents
and follow rules about leaving and
returning, smoking and drinking,
making noise and having guests.

2. Second, students who live too far away
from school to commute might move
into a dormitory.

o . Many students find this situation
convenient because they can depend
on their families for different kinds of
housework such as cooking, cleaning,

and doing the laundry.
3. Finally, living alone in an apartment

is a popular choice among students f. Although
who cannot commute to school
from their homes but do not like the
inconveniences of dormitory life.

these restrictions are
sometimes inconvenient, they teach
students important skills that might
help them in the future.

g. Some students, however, find it
uncomfortable to be placed under the
watchful eyes of their parents all the
time.

16



Unit1 ¢ Part2

Writing a concluding sentence

The concluding sentence of a paragraph has two main functions:
e to restate the controlling idea given in the topic sentence.
e to summarize the supporting points discussed in the body.

For example, the following is the topic sentence and supporting points of the
model paragraph about reasons for going to university:

Topic sentence: After graduating from high school, many students go on to
university, but their reasons for entering higher education vary.

\Gontrolling idea)

1. To study a particular subject in depth.

Supporting points:

2. To prepare for a future career.
3. To make friends and enjoy an active social life.

Compare this sentence to the concluding sentence of the paragraph:

(restatement of controlling idezD

To sum up, students go to university for a variety of reasons: to study
a particular field, to find a good job, or to make friends.

Csummary of supporting points)‘/

The concluding sentence above:

e states the controlling idea given in the topic sentence using different
words.

e presentsagain the three supporting pointsin the same order as they appear
in the paragraph, but in different words.

Below are two more examples that show the relationship between the topic
sentence, supporting points, and concluding sentence:

Example A

Topic sentence: After graduating from high school, many students go on to
university because it will help them in their future career.

Supporting points:

1. They can obtain a university degree.
2. They can gain specialized knowledge.
3. They can learn practical skills.

Concluding sentence: To summarize, with their degree, specialized knowledge,
and practical skills, university graduates have an advantage in the job market,
and for some students, this is the main reason for attending university.

17



Exercise 3

Example B

Topic sentence: Some students go to university for reasons other than academic
study.

Supporting points:

1. To meet many people.

2. To enjoy sports and hobbies.

3. To find a better career in the future.

Concluding sentence: In short, some students go to university not to study
but to socialize with other students, participate in club activities, or to find a
good job.

NOTE: A concluding sentence often begins with a transitional expression for
summarizing, such as in short, to summarize, or to sum up.

For each of the following examples, write a concluding sentence that
restates the controlling idea in the topic sentence and summarizes the
supporting points.

1. Topic sentence: University clubs can be classified into three types.

Supporting points:
1. Sports

2. Arts

3. Academic

Concluding sentence:

2. Topic sentence: Living in a dormitory brings a number of benefits to university
students.

Supporting points:

1. They can make friends.

2. They can learn social skills.
3. They can save money.

Concluding sentence:

18



Unit1 « Part2

3. Topicsentence: Good academic writing skills help students in several ways
in university and beyond.

Supporting points:

1. They help students complete university assignments successfully.
2. They lead to good grades.

3. They help students in their future career.

Concluding sentence:

Exercise 4 Write a concluding sentence for the paragraph you outlined in Exercise 5
in Unit 1, Part 1 (page 12).

m Choosing a title

A piece of writing should have a title. A title should:
e |et the reader know the topic of the writing.
e not be too long nor too general.

Compare the following examples:

Topic: Reasons for going to university

Title:

v Why Students Go to University

X People Go to University for Three Different Reasons (too long)

X Going to University (too general)

Topic: The different living situations of students at university
Title:

v Living Situations of University Students

X Different Living Situations (too general)

X How to Live Comfortably (off topic)

When you write a title, use capital letters correctly. See Appendix A (page 119)
for the rules of capitalization.

19



Exercise 5 Choose the best titles for the topic sentences and supporting points in
Exercise 3 (page 18). Explain why the other choices are less appropriate.

University Clubs
Different Types of Clubs at University
What Are Three Types of Clubs at University?

n T

2. a. Benefits of Living in a University Dormitory
Living in a Dormitory Has a Number of Benefits for University Students
¢. Wonderful Friendships in Dormitories

3. a. Good Academic Writing Equals Good Grades
b. Information about Academic Writing
¢. The Importance of Academic Writing Skills for University Students

m Writing the first draft

You are now ready to write the first draft of your paragraph. When you write
the first draft, remember:

e Use your outline as you are writing.
e Focus on the ideas and how to organize them logically.

e The first draft is not the final product; you will have chances to improve it
later, especially your grammar, choice of words, and style.

1

What kind of information can you use to support your ideas in a paragraph?
How should you organize the supporting sentences?

What are the two functions of the concluding sentence?

s oD

What are the features of a good title?

20



Part

Writing a coherent
paragraph

The goals of this lesson:

e Understanding coherence
e Using conjunctions
e Using transitional expressions

e Avoiding run-on sentences and sentence fragments

Coherence is an important quality of good writing. In a coherent paragraph,
the reader can follow the writer’s thoughts easily because:

e all the sentences are ordered logically.
e the transition from one sentence to another is smooth.
e the relationships between ideas are clearly shown.

There are several ways you can make your paragraph coherent:
e Organize supporting sentences in a logical order (See Unit 1, Part 2).

e Use conjunctions to show the relationship between ideas in the same
sentence.

e Use transitional expressions to show the relationship between sentences.
e Use pronouns (See Unit 2, Part 3).

21



Using conjunctions

Conjunctions are words that combine two or more clauses into one sentence
and show how the clauses relate to each other. For example, some conjunctions
show how two clauses:

e are similar or different.
* have a cause-effect relationship.
e have a chronological (time) relationship.

Clauses

A clause is a group of words that contains a subject and a verb. There
are two kinds of clauses: independent and dependent.

e Anindependent clause expresses a complete meaning and can
stand alone as a sentence.

Examples:
Dormitory life involves various constraints.
Some students study abroad.

e A dependent clause does not express a complete meaning and
cannot exist on its own. It begins with a subordinating
conjunction, and it has to be attached to an independent clause in
order to make a grammatically correct sentence.

Examples:
... although dormitory life involves various constraints.
... because they can develop foreign language skills.

There are two kinds of conjunctions: coordinating and subordinating.

1. Coordinating conjunctions

The coordinating conjunctions for, and, nor, but, or, yet, so join two
independent clauses. A comma is placed between the first clause and the
coordinating conjunction.

independent clause | + comma + coordinating conjunction + | independent cIaus?l

Working part-time gives students extra spending money, and it helps them
learn about society.

Many smokers know about the risk of smoking, but they still cannot break
the addiction.

22



Unit1 ¢ Part3

Relationship between Coordinating
clauses conjunction

Expresses a reason for Marta had to talk to her
(Note: for is more professor to arrange a make-
commonly used as a up exam, for she missed the
preposition) final exam.

Expresses ideas or and Students can save money by
things that do not living in a dormitory, and
contrast they can learn skills to get

along with other people.

Expresses negative nor The room in the dormitory

ideas or things that did not have a private

do not contrast bathroom, nor did it have a
kitchen.

Expresses contrast or but Emma wanted to go to a

exceptions university in a different city,

but she decided to go to the
one in her hometown to stay
with her family.

Expresses an or Students who live in this
alternative dormitory can cook their
own meal, or they can buy it
at the cafeteria.

Expresses (often yet Aisha was told that people

unexpected) contrast in big cities were unfriendly,

or exceptions yet she found that they were
as kind as people in her
village.

Expresses so There are hundreds of

consequence students in university, so

it seems difficult to make
friends at first.

A Do not use a coordinating conjunction to begin a sentence in academic
writing.

NOTE: Coordinating conjunctions also join words and phrases (a group of
words that does not contain both a subject and a verb).

Remember, when the coordinating conjunctions
e join two words or phrases, a comma is not necessary:

Students have to take advanced reading and writing classes this
semester.
When having a problem, students can consult the course instructor or go
to the writing center.

e join three or more words or phrases in a list, commas are used:

When having a problem, students can consult the course instructor, check
the course syllabus, or go to the writing center.
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Exercise 1

Choose coordinating conjunctions to complete the following sentences.
Add a comma when necessary.

1. Everyone in our class gets along really well ____ preparing for the
group presentation was easy.

2. Kaori started to attend free classes at the Writing Center _____ she
had received poor grades on her essays in the first semester.

3. Wirat's economics professor is very easy-going during lectures
he seems annoyed answering students’ questions.

4. Essayscan besubmitteddirectlytomyoffice___ theycan be emailed
to me as a pdf file.

5. The cost of tuition ________living arrangements are significant factors
when students decide where to attend university.

6. At first, Kyung-Eun had planned to join the tennis club ____ she
joined the volunteer society instead.

7. Lin thought his family would distract him from his studies too much
he decided to study at a university in another city.

8. To receive a 10% discount, students have to purchase the college’s meal

vouchers by the month _______ by the semester.
9. Students may not speak during the exam _____ may they use a
dictionary.
10. Trang did not study very hard for theexam ____ he got the highest

mark in the class.

2. Subordinating conjunctions

When subordinating conjunctions begin a clause, the clause becomes
dependent. All dependent clauses:

e must be connected to an independent clause in one sentence.
e can be placed before or after the independent clause.

If the dependent clause is before the independent clause, a comma is used:

subordinating conjunction + subject + verb | + comma + |independent clause

dependent clause

Because parking space is often limited in universities, very few students go to
school by car.

Although many smokers know about the risk of smoking, they still cannot
break the addiction.
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If the dependent clause is after the independent clause, a comma is not
necessary:

independent c|ause‘ + ; subordinating conjunction + subject + veer

dependent clause

Very few university students in large cities go to school by car because parking
space on campuses is limited.

Many smokers cannot break the addiction although they know about the risk
of smoking.

Common subordinating conjunctions include the following:

Relationship between clauses Subordinating conjunctions

a similar idea as

an opposite or contrasting idea although, even though, whereas,
while

a cause or reason as, because, since

a purpose so that

a condition if, unless

a time relationship after, as, as soon as, before, since,
until, when, while

Note that some subordinating conjunctions have more than one function:

While dormitory life involves various constraints, it also brings numerous
benefits to students. (showing an opposite idea)

While the professor was talking, the students were listening and taking
notes. (showing a time relationship)

See Appendix B (page 120) for a complete list of conjunctions.

Circle the best conjunction.

1. Some students study abroad (even though / because / so that) they are
interested in the culture of the country.

2. Studying abroad develops students’ language skills, (and / but/so) it gives
them an opportunity to live in a different culture.

3. (As/Although/ If) people realize the dangers of smoking, the number of
non-smokers is increasing.

4. Students who live in a dormitory have to accept many restrictions, (and /
but / or) they can learn social skills that might be useful in the future.

5. (Since / If / While) students have much more personal freedom by living
alone, they are also responsible for doing all the housework.
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Exercise 3

6. Social networking sites are interesting and easy to use, (but/ or/so) they
have rapidly become popular among young people.

7. Many students carry their cell phones all the time (after / so that / unless)
they can keep in touch with their friends.

8. (Because / If / Unless) many governments take action to stop global
warming, the problem will continue to worsen.

Choose one of the following subordinating conjunctions to complete the
sentences.

as, although, since, while, sothat, if, whereas, unless

1. ____ most fathers feel obliged to work full-time, not many choose to
stay home and raise their children.

2. Students are encouraged to submit their study abroad applications now
any problems can be solved before the deadline.

3. Along with his famous Ninth Symphony, many of Beethoven’s later piano
works were also composed ____ he was deaf.

4. __ soccer is loved around the world, it is still not popular in many
parts of North America.

5. India’s population exceeds one billion _______ does China’s.

6. ____ the health benefits of drinking tea are widely accepted, the
possible benefits of drinking coffee are still being debated.

7. Attending university and working full-time will be difficult _____ the
student has high motivation and excellent time-management skills.

8. ____ global warming continues, it could contribute to the mass
extinction of many animal species worldwide.
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Exercise 4 Join two of the following sentences with a coordinating or subordinating
conjunction to make logical sentences. Use commas correctly.

Underage drinking can
lead to serious health
problems.

Some teenagers drink
under age.

The legal drinking age
in many countries is
between eighteen and
twenty-one.

Stores are prohibited Universities should E
from selling alcohol regulate students’ g
to minors. drinking more strictly.

Example:

Because underage drinking can lead to serious health problems, stores are
prohibited from selling alcohol to minors.
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Using transitional expressions

Transitional expressions are words and phrases that show the last sentence is
related to sentences that come before it. They can be categorized into several
groups according to their function.

Most transitional expressions are adverbs or adverbial phrases. They are often
used at the beginning of a sentence, followed by a comma. Some transitional
expressions, however, are noun phrases (adjectives + noun) and are used as a
subject.

1.

Listing ideas (first, second, finally)

First, students whose homes are close enough to school often live with
their families. Second, students who live too far away from school to
commute might move into a dormitory.

Adding an idea (also, another, in addition, moreover)

People with university degrees tend to find better-paying jobs than those
without them. In addition, some universities provide their students with
opportunities to acquire practical skills that can be useful in the real
world.

Showing a similar idea (like ..., likewise, similarly)

Students who live with their parents can depend on them for cooking.
Similarly, those who live in a dormitory do not have to cook because many
dormitories have cafeterias.

Showing an opposite or contrasting idea (however, in contrast, on the
other hand, unlike ...)

Students who live with their parents can depend on them to do
housework. In contrast, those who live alone have to do all the
housework by themselves, even when they are busy.

Showing an effect or result (as a result, because of, therefore, thus)

People with university degrees tend to find better-paying jobs than
those without them. Therefore, many parents wish to send their children
to university.

Showing an example (for example, for instance)

The latest technologies and applications have made communication
instant. For example, people who live on opposite sides of the world can
be in contact all day through portable devices.

Concluding or summarizing (in short, in conclusion, to sum up, to
summarize)

To sum up, students go to university for a variety of reasons: to study a
particular field, to find a good job, or to make friends.
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Note that the transitional expressions on the last page are followed by a
comma. The following transitional phrases are not followed by a comma:

Another common reason for going to university is that college education
often leads to a better career in the future.

The last advantage of working part-time is that students can learn about
different occupations through their jobs.

See Appendix C (page 121) for a complete list of transitional expressions.

Fill in the blanks with appropriate transitional expressions and commas.

1. School cafeterias are always crowded, and restaurants outside the
campus are expensive. many students bring a lunch
from home.

2. Eating fish regularly has numerous health benefits.
fatty acids contained in fish reduce the risk of cancer and heart disease.
eating fish helps maintain eyesight and makes bones

stronger.

3. Small universities can provide students with a friendly atmosphere and
personalized care. large schools can offer a wide
selection of courses and extra-curricular activities.

4. Tennis is played both individually and in pairs, and requires players to hit
a ball over a net. table tennis has singles and doubles
and involves players hitting a ball over a net.

5. Many people believe that having eight hours of sleep every day is ideal
for maintaining their health. research has found a
higher death rate among people who sleep eight hours or longer every
day than among people who sleep six or seven hours daily.

6. Backpacking overseas is an interesting and attractive way for students
to spend their vacations. It gives them a chance to see the world and
experience other cultures. many students enjoy
meeting local residents and other travelers.

Avoiding run-on sentences and sentence fragments

Run-on sentences and sentence fragments are two common types of sentence
structure errors. They often occur when a writer misuses a conjunction or
transitional expression.

1. Run-on sentences

A run-on sentence is made up of two (or more) sentences joined without a
conjunction. Sometimes the two sentences have been joined incorrectly with
only a comma in between:

X Becoming a university student is an entirely new experience, some people
adapt quickly while others struggle to fit in.
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Another common mistake is to join two sentences with a transitional
expression. Transitional expressions are not conjunctions; they cannot combine
two sentences into one.

X People with university degrees tend to find better-paying jobs than those
without them, therefore, many parents wish to send their children to
universities.

To correct a run-on sentence, do one of the following:
e Break it into two separate sentences.
e Use a conjunction.

v Becoming a university student is an entirely new experience. As a result,
some people adapt quickly while others struggle to fit in.

v/ Because becoming a university student is an entirely new experience,
some people adapt quickly while others struggle to fit in.

v People with university degrees tend to find better-paying jobs than
those without them. Therefore, many parents wish to send their children
to universities.

v People with university degrees tend to find better-paying jobs than those
without them, so many parents wish to send their children to universities.

2. Sentence fragments

Sentence fragments are incomplete sentences. They are often missing a
subject or a verb, or both:

X There are a variety of clubs in most universities. For_example, sports
teams, drama clubs, and music groups.

Sentence fragments like the following have a subject and a verb. However,
they are not complete sentences because conjunctions are used incorrectly.
As you learned in the previous section, conjunctions are words that join two
clauses, so do not use a conjunction with only one clause.

X Working part-time gives students extra spending money. And helps them
learn about society.

X Very few students in large cities go to school by car. Because parking
space on campuses is limited.

To correct a sentence fragment, do one of the following:
e Make it a complete sentence by adding the missing words.
e Use a transitional expression instead of a conjunction.
e Connect the sentence fragment to a nearby sentence.

v There are a variety of clubs in most universities. For example, sports
teams, drama clubs, and music groups can be found in almost every
school.

v There are a variety of clubs in most universities, such as sports teams,
drama clubs, and music groups.
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v Working part-time gives students extra spending money. Moreover, it
helps them learn about society.

v Working part-time gives students extra spending money, and it helps them
learn about society.

v Very few students in large cities go to school by car. This is because parking
space on campuses is limited.

v Very few students in large cities go to school by car because parking space
on campuses is limited.

Exercise 6 Some of the following sentences are correct, but some are run-on sentences
or sentence fragments. Identify these sentences and correct them.

1. University internship programs are extremely popular because they
provide valuable work experience.

2. Many students use their vacation time to do something they cannot
usually do. For example, getting a job, taking a trip, and learning to drive.

3. By working part-time, students can earn extra money and learn about
society. Although working while attending school is sometimes stressful.

4. One advantage of living alone is that it gives complete freedom to
students, another advantage is that students can become independent.

5. Computers are essential tools in today’s education. Even elementary
school children are using them.

6. Email makes communication faster and cheaper, however, it decreases
the opportunities for face-to-face communication.

7. Rent is extremely high in many large cities. So, many students choose to
live with their parents.

8. By studying abroad, students can learn about the culture of another
country, and they can gain self-confidence.

1. What is coherence?

2. What are the differences between coordinating conjunctions and subordinating conjunctions?

3. What are transitional expressions? Give some examples and their functions.
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The goals of this lesson:

Editing a paragraph

e Recognizing an appropriate style for academic writing
e Editing a paragraph

Academic writing style

Academic writing is different from spoken language and personal or informal
writing in terms of style. This style should be:

o formal
e objective
e |ogical

Below is a list of DOs and DON'Ts in academic writing.

formal s Use complete, x "Talk” to the reader
grammatical directly, using
sentences. phrases such as you
should ... and why
don’tyou ... ?
Use sophisticated X Use colloquial
vocabulary. expressions, such as
History lectures are
really cool.
Use vocabulary that is X Use contractions, such
precise (not vague). as don’t and can’t.
objective Write from a third X Use first-person
person’s point of view. narration, such as / will
discuss ... and I will
introduce ...
logical Organize the writing X Include irrelevant
into paragraphs. or unnecessary
information.
Use transitional
expressions to show the
relationship between
sentences.
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Exercise 1 These two paragraphs are written on the same topic. Read them and
answer the questions.

1. Which paragraph is more academic, paragraph A or paragraph B?

2. What makes the other paragraph less academic?

Paragraph A
Advantages of Working Part-Time

A part-time job offers many advantages to university students. First,
by working in their free time, students can earn extra money.
Although most students still have to depend on their parents
for tuition and rent, they can use the extra money for buying
necessities and going out with friends. In addition, if students have
a part-time job, they might be able to develop various skills that
they cannot learn in school. For example, students can learn how
to communicate appropriately with people of different ages and
positions by cooperating with co-workers and serving customers.
Certain types of jobs also provide opportunities to acquire technical
skills, such as bookkeeping and using computers. Finally, students
can learn about different occupations through part-time jobs, and
this might help them decide their future career. For instance,
by tutoring a child, the student might be able to learn what is
required for becoming a teacher. To sum up, part-time jobs give
university students not only extra spending money but also many
other benefits.

Paragraph B
Advantages of Working Part-Time

I will write about advantages of working part-time. I think working
part-time has many advantages for university students. The first
advantage is of course money. I work part-time in a restaurant.
The money is not enough to pay for school and rent, but I can
buy snacks, books, clothes, music and that kind of stuff, and I can
go out with my friends too. It's great to have my own money!
Second is the skills you can learn. I work at a restaurant. So I
have to talk with my boss and senior staff every day. And the
customers too. This teaches me how to communicate. Then I
have to use a cash register. These kinds of skills are really useful,
and I can’t learn them in school. Finally, it's good for the future.
[ don’t want to work in a restaurant in the future, so the job is
not going to be really useful for me. But it’s different with my
girlfriend. She wants be a teacher, and her part-time job is a
tutor of elementary school kids. I guess she can learn a lot about
teaching from that job. My conclusion is, part-time jobs give many
wonderful things to university students. I think you should work
part-time too. You can get money, plus other great stuff!
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Editing the first draft

Editing is a very important step in the writing process to improve your work.
Proper editing requires reading what you have written critically and making
necessary changes.

Remember these points about editing:

1.
2.

When you edit your writing, you should read your work at least twice.

When you read it the first time, check the content and organization by
asking yourself questions such as:

e Does the topic sentence clearly express the topic and a controlling idea?
e s all the information in the paragraph related to the controlling idea?
e Do the supporting points have enough details?

When you read the second time, examine each sentence more carefully
for correct grammar and style.

During the editing stage, it is useful to ask another student to read your
writing. This is called peer editing. Peer editing has many benefits. For
example, a peer could:

find mistakes you missed.
tell you if your writing conveys your ideas accurately.
suggest improvements.
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Editing a paragraph

Below is a list of questions to consider when editing your or a peer’s writing.

Paragraph Editing Checklist

First reading: check for content and organization

Content

1.

1.

Is the paragraph developed with an appropriate amount of
information?
Do all the supporting points and details support the controlling idea of

the paragraph effectively?

Organization

Is there a title? Does it represent the topic accurately? Are capital
letters used correctly?

Does the paragraph have a topic sentence? Does it state the topic
and the controlling idea clearly?

Are the supporting sentences presented logically?

Does the paragraph have a concluding sentence? Does it restate the

controlling idea and summarize the supporting points?

Second reading: check for grammar and style

1

Are coordinating conjunctions and subordinating conjunctions used
correctly?
Are transitional expressions used effectively and accurately?

Does the paragraph follow the DOs and DON'Ts of academic writing?

Comments
1. Strengths:
2  Weaknesses:
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Exercise 2 Edit the paragraph below using the checklist on the previous page. Follow
these steps:

1. Read the draft once to check the content and organization.

e Write some comments (strengths and weaknesses) in the space at
the bottom of the checklist.

e When you comment on a weakness, write a way to improve it.

2. Read the draft again to check for grammatical errors and style problems.
Write your corrections on the draft.

T T R R e

Going to University

There are several reasons why students go to university. First,
students go to university to make new friends. New friends will give

them different ideas and new sense of value. It is interesting to know

different ideas, but maybe you can’t accept some of them. Another
reason for going to university is to study a subject you are interested
in more deeply. In high school, you had to study many different
subjects. However, in university, you can choose a major and study it
deeply. There are many special courses and professors who have a lot

of knowledge. So you can learn your major deeply. Finally, students

go to university, because they can get a better job in the future. They
canlearn practical skills which are useful for some jobs through classes @
and internship program. And people who graduate from university ?”x
usually get better job than people who don’t graduate from university. ;’aé!
To sum up, students go to university to make friends, to study subject

they are interested in, and to have a good job in the future. g
3

What are the features of academic writing style?

When you edit a draft, how many times should you read it? What should you check first? What
should you check later?

What is peer editing? Why is it beneficial?

What aspects of content and organization should you check when you edit a paragraph?
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From a paragraph to
an essay

The goals of this lesson:

e Structuring an essay
e Writing a thesis statement

e Writing the topic sentences of body paragraphs
e Making an outline for an essay

What is an essay?

An essay is a piece of writing that discusses one main topic. It consists of
several paragraphs and is divided into three parts:

e introductory paragraph
* body paragraphs
e concluding paragraph

Using this essay structure, writers can focus on several aspects of a topic and
explore each one in depth.
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The structure of an essay

An essay has the same basic parts as a paragraph. The three major components
of an essay (the introductory paragraph, the body paragraphs, and the
concluding paragraph) have similar roles to the three components of a
paragraph (the topic sentence, the supporting sentences, and the concluding
sentence). ;

Essay
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Introductory paragraph

e The first paragraph of an essay.

e Consists of two elements:

1.

Building sentences — introduce the topic and provide background
information about the thesis statement.

2. Thesis statement — presents the topic, writer’s opinion, and the main

ideas of the essay.

Body paragraphs

e The main part (the body) of the essay.
e Each paragraph develops a main idea in the thesis statement.
e Each paragraph is made up of three parts:

1.

Topic sentence — presents the topic and the controlling idea of the
paragraph.

Supporting sentences — present several points and details that support
the controlling idea.

Concluding sentence — restates the controlling idea and summarizes
the supporting points.

Concluding paragraph

e The last paragraph of an essay.

e Consists of three elements:

1.

Restatement of the thesis — presents the thesis statement again using
different words.

Summary of the body paragraphs — summarizes the main points of
the body paragraphs.

Writer's final thought — presents the writer’s final comment about the
essay topic.
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Exercise 1 Read the model essay below.

1. ldentify the three major components: the introductory paragraph, the
body paragraphs, and the concluding paragraph.

2. ldentify the components of each paragraph (refer to the diagram on
page 39).
3. Answer the following questions.

a. What is the essay topic and the writer’s opinion on the topic?
b. What are the three main ideas?

Reasons for Going to University

At one point or another in their high school lives, students are faced with one big question: should they
go to university? Some students decide not to go. They might think that higher education is not necessary
for them or that they have something more meaningful to do. Other students decide to go to university.
| Although these students all think that it is worth spending the next four years in classrooms, the reasons why
r they think so might be different. Students go to university for a variety of reasons: academic interest, future
career, or social life.

First, many students attend university to study a particular subject in depth. University curriculums allow
students to choose a major. This is a significant difference from high schools, which require students to take a
wide range of classes regardless of their interests. Moreover, universities offer a number of specialized courses
in one discipline, and these courses are taught by experts in the fields. Thus, for example, students who are
! interested in politics can major in political science and take courses about the political system, political
philosophy, comparative politics, and other specific topics related to politics. In addition, universities have
various research facilities that help students learn, such as libraries, laboratories, and computer rooms. Such
curriculums, courses, faculty, and facilities enable students to pursue their academic goals in the field of their
choice, and this is one of the reasons why they go to university.

| Another common reason for going to university is that a college education often leads to a better career in the
4 future. In many countries, companies tend to look for university graduates to fill positions that have greater
responsibility and higher pay, such as managers and supervisors. Furthermore, for certain professions
including doctors, lawyers, and school teachers, a university degree is a requirement. In addition, some
universities provide students with opportunities to acquire practical skills that can be useful in the real
world. For example, they offer courses in accounting, data processing, and foreign languages, as well as
internship programs in which students can experience working in a company and learning business skills. In
short, some students attend university because a university degree and the practical skills they can acquire
will bring them better employment opportunities in the future.

Finally, for some students, making friends and enjoying an active social life can be a sufficient reason to stay
in school for another four years. In universities, students have the chance to meet people who come from
different places with diverse backgrounds. They might be in the same class with students who work while
attending school, older people who returned to school after retirement, or students who come from other
countries. In addition, universities have a variety of clubs and student organizations, such as sports teams,
hobby groups, and social awareness groups. By joining them, students can spend time with others who have
similar interests. Thus, universities can be places to meet a diverse group of people and foster relationships,
and these opportunities attract some students to higher education.

In conclusion, students may have different reasons for going to university. For many of them, the main
| reason is to explore the academic field they are interested in. However, some students attend university
‘I to gain an advantage in the job market in the future. Others go to university to meet people with different
backgrounds and develop friendships. Regardless of the reason, it is important for students to remember
why they are in university and do their best to achieve their goals.
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Writing a thesis statement

The thesis statement is a sentence that appears at the end of the introductory
paragraph and is the most important sentence in an essay. The purpose of a
thesis statement is to state the writer’s opinion on a topic and the reasons
why the writer has that opinion.

A thesis statement should have the following elements:
e the topic of the essay.

e the writer's opinion about the essay topic.

e the main ideas supporting the writer’s opinion.

Often in an academic essay, the writer’s opinion is expressed as a conclusion
to a problem or an answer to a question.

Example of an essay question:
What are the reasons for going to university?

Thesis statement:

Essay topic Writer's opinion Main ideas
— e N e

Students go to university for a variety of reasons: academic interest, future
career, or social life.

The thesis statement above is a complete answer to the essay question. With
this thesis statement, the essay reader will know:

e the essay topic (reasons for going to university).

e the writer's opinion on the topic (that students go to university for a
variety of reasons).

e the main ideas that will be discussed in the body paragraphs to support
this opinion (academic interests, future careers and social life).

The thesis statement presents the main ideas in the order they will be discussed
in the body paragraphs. In the thesis, the main ideas can be:

e listed after a colon(:), using nouns or noun phrases, as in the example
above.

e written without using a colon, as in the thesis statement below.

Essay topic Writer's opinion

because university graduates have an
advantage in their future career with their degree, specialized knowledge,

and nract/cal skills).

Mam |deas
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Exercise 2 Write a thesis statement using the writer's opinion and main ideas
below.

1. Essay topic: Clubs at university

Writer’s opinion: There are three types of clubs at university.

Main ideas:
1. Sports
2. Art

3. Academic

Thesis statement:

2. Essay topic: Living in a university dormitory

Writer's opinion: Living in a dormitory has many benefits for university
students.

Main ideas:

1. They can make friends.

2. They can learn social skills.
3. They can save money.

Thesis statement:

3. Essay topic: Academic writing skills for university students

Writer’s opinion: Academic writing skills are important for university
students for several reasons.

Main ideas:

1. Help students complete university assignments successfully.
2. Lead to good grades.

3. Help students in their future careers.

Thesis statement:
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m Writing the topic sentences of body paragraphs

A topic sentence is the first sentence of each body paragraph. Effective topic
sentences show the reader how the body paragraphs support the thesis
statement of the essay.

Topic sentences have two parts:
Part 1: The topic and the writer’s opinion on the topic.

Part 2: The controlling idea, which comes from one of the main ideas presented
in the thesis statement.

In Part 1, the topic and writer’s opinion should be expressed in the topic
sentences to keep the reader focused on what the essay is about. Compare
the thesis statement and topic sentences from the model essay on page 41:

Thesis statement:

(Students go to university for a variety of reasons:)academic interest, future
C career, or social life.
Body paragraph 1 topic sentence:

(First, many students attend university)to study a particular subject in depth.

Body paragraph 2 topic sentence:

(Another common reason for going to university is)that a college education
often leads to a better career in the future.

Body paragraph 3 topic sentence:

Finally, for some students, making friends and enjoying an active social life
can be(a sufficient reason to stay in school for another four years.)

In Part 2, however, the controlling idea will be different in each topic sentence,
since each paragraph will focus on developing only one of the main ideas from
the thesis statement. The controlling idea tells the reader which main idea
from the thesis statement will be developed in a particular body paragraph.
Compare the thesis statement and topic sentences from the model essay on
page 41.

Thesis statement:

Students go to university for a variety of reasons: (academic interest,)
(future career,)or(social life.) J
Body paragraph 1 topic sentence:

First, many students attend university(to study a particular subject in depth.)

Body paragraph 2 topic sentence:

Another common reason for going to university is(that a college education)
(often leads to a better career in the future.)

Body paragraph 3 topic sentence:

Finally, for some students,(making friends and enjoying an active social life)
can be a sufficient reason to stay in school for another four years.




Exercise 3

Unit2 < Part1

After the topic sentence, all the information in a body paragraph must only
support the controlling idea.

Note: To avoid confusing the reader, present the body paragraphs in the same
order as the main ideas are presented in the thesis statement.

The following are alternative topic sentences for each body paragraph in
the model essay. Identify the problem with each topic sentence and write
it in the space provided.

Thesis statement:

Students go to university for a variety of reasons: academic interest, future
career, or social life.

Body paragraph 1 topic sentence:
First, students can study a particular subject in depth.

Problem:

Body paragraph 2 topic sentence:
Second, there is another common reason why students go to university.

Problem:

Body paragraph 3 topic sentence:
Finally, I will talk about one more reason.

Problem:
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m Transistional expressions and avoiding repetition

Transitional expressions for listing ideas (e.g., first, second, another idea,
finally) are often used in the topic sentence to indicate both the order of the
main ideas, and to indicate the beginning of a new paragraph.

In the model essay, the body paragraphs are in the same order as the main
ideas in the thesis statement, and they begin with transitional words.

Thesis statement:

Students go to university for a variety of reasons: academic interest (A),
future career (B), or social life (C).

Body paragraph 1 topic sentence:

many students attend university to study a particular subject n
in depth.

Body paragraph 2 topic sentence:

(Another common reason)for going to university is that a college E
education often leads to a better career in the future.

Body paragraph 3 topic sentence:

for some students, making friends and enjoying an active social
life can be a sufficient reason to stay in school for another four years. E

Avoiding repetition in topic sentences

Topic sentences need to include the topic and opinion in the thesis statement.
However, to avoid repetition, write each topic sentence using different
words from the thesis. In the model essay, the topic and opinion in the thesis
statement are expressed in the topic sentences using different words, but
their meaning is the same each time.

Thesis statement:

(Students go to university for a variety of reasons:)academic interest, future
career, or social life.

Body paragraph 1 topic sentence:
First,(many students attend university to)study a particular subject in depth.

Body paragraph 2 topic sentence:

Another common(reason for going to universi@ is that a college education
often leads to a better career in the future.

Body paragraph 3 topic sentence:

Finally, for some students, making friends and enjoying an active social life
can be a sufficient(reason to stay in school for another four years.)
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Exercise 4

Exercise 5

Unit2 » Part1

Rewrite the following topic sentences so that they include the topic of
the essay and the writer’s opinion.

Essay topic: Living in a university dormitory
Writer’s opinion: Living in a university dormitory has many benefits for university
students.

Body paragraph 1 topic sentence:
First, students can make friends.

Body paragraph 2 topic sentence:
Second, students can learn social skills.

Body paragraph 3 topic sentence:
Finally, students can save money.

Read the following information and write a topic sentence for each body
paragraph.

1. Essay topic: Clubs at university

Writer’s opinion: There are three types of clubs at university.

Main ideas:
1. Sports
2. Art

3. Academic

Body paragraph 1 topic sentence:

Body paragraph 2 topic sentence:

Body paragraph 3 topic sentence:
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Essay topic: Academic writing skills for university students

Writer’s opinion: Academic writing skills are important for university
students for several reasons.

Main ideas:

1. Help students complete university assignments successfully.
2. Lead to good grades.

3. Give students an advantage in their future career.

Body paragraph 1 topic sentence:

Body paragraph 2 topic sentence:

Body paragraph 3 topic sentence:

m Making an essay outline

After writing a thesis statement and topic sentences, the next step is to choose
supporting points for each body paragraph. As you learned in Unit 1, these
points must provide examples and reasons that support the controlling idea

of that paragraph.

Once you have chosen supporting points, put all the ideas in an outline. An

outline for an essay should include the following:

topic of the essay.

thesis statement (in a complete sentence).

topic sentence of each body paragraph (in a complete sentence).
supporting points in each body paragraph.
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Exercise 6

Unit2 ° Part1

Using the form below, complete an outline of the model essay on

page 41.

OUTLINE

Topic: Reasons for going to university
Thesis statement:
Students go to university for a variety of reasons: academic interest, future career,

or social life.

Body paragraph 1

Topic sentence:

First, many students attend university to study a particular subject in depth.
Supporting points:
1. Students can choose a major.

2. Many specialized courses taught by experts.

3.

Body paragraph 2

Topic sentence:

Another common reason for going to university is that a college education often
leads to a better career in the future.

Supporting points:
1. Companies hire university graduates to fill positions with greater
responsibility and higher pay.

Body paragraph 3

Topic sentence:

Finally, for some students, making friends and enjoying an active social life can
be a sufficient reason to stay in school for another four years.

Supporting points:

1.

2.
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Exercise 7

Choose one of these essay topics and write the outline of a five-paragraph

essay. Use the outline on the next page.

Y

Reasons for studying abroad

2. Advantages of joining a university student organization

3. Causes of stress among university students

4. Factors in choosing a university

5. Ways technology can help university students

Follow these steps:

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

Brainstorm ideas.

Form an opinion.

Choose three main ideas.

Write a thesis statement.

Write a topic sentence for each body paragraph.

Choose supporting points for each body paragraph.
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OUTLINE

Topic:

Thesis statement:

Body paragraph 1

Topic sentence:

Supporting points:

Body paragraph 2

Topic sentence:

Supporting points:

Body paragraph 3

Topic sentence:

Supporting points:

What are the three major components of an essay?
What are the elements of the thesis statement?

What information should you include in the topic sentence of a body paragraph?

1.
2.
3.
4.

What should you include in an essay outline?

51



Part

Writing an essay

The goals of this lesson:

e Developing body paragraphs
e Writing an introductory paragraph

e Writing a concluding paragraph

Developing body paragraphs

Supporting point 1

Details {

Supporting point 2

Details

Supporting point 3

Details

In an essay, the topic is divided into main ideas, and an entire paragraph
is used to discuss each main idea. In order to write a body paragraph of a
reasonable length, you have to develop the main idea by providing enough
details to support it. For example, the first body paragraph of the model essay
about reasons for going to university (page 41) gives three supporting points
and provides details for each one.

First, many students attend university to study a particular subject in
depth. University curriculums allow students to choose a major. This is a
significant difference from high schools, which require students to take a
wide range of classes regardless of their interests. Moreover, universities
offer a number of specialized courses in one discipline, and these courses
are taught by experts in the fields. Thus, for example, students who are
interested in politics can major in political science and take courses about
the political system, political philosophy, comparative politics, and other
specific topics related to politics. In addition, universities have various
research facilities that help students learn, such as libraries, laboratories,
and computer rooms. Such curriculums, courses, faculty, and facilities
enable students to pursue their academic goals in the field of their choice,

and this is one of the reasons why they go to university.
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Exercise 1

Unit2 ¢ Part 2

This is an outline of the model essay on page 41. Read the essay again

and write down the details used in body paragraphs 2 and 3.

OUTLINE

Topic: Reasons for going to university

Thesis statement:

Students go to university for a variety of reasons: academic interest, future career,
or social life.

Body paragraph 1

Topic sentence:

First, many students attend university to study a particular subject in depth.
Supporting points:

1. Students can choose a major.

High school students have to take a wide range of subjects.

2. Many specialized courses taught by experts.
Political science — political system, political philosophy, comparative politics.

3. Various research facilities.

Libraries, laboratories, computer rooms.

Body paragraph 2

Topic sentence:

Another common reason for going to university is that a college education often
leads to a better career in the future.

Supporting points:
1. Companies hire university graduates to fill positions that have greater
responsibility and higher pay.

2. Certain professions require a university degree.

3. Universities provide opportunities to acquire practical skills.

Body paragraph 3

Topic sentence:

Finally, for some students, making friends and enjoying an active social life can
be a sufficient reason for staying in school for another four years.

Supporting points:

1. Students can meet a diverse group of people.

2. Students can join a student organization.
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_Exercise 2

and add them to the outline.

OUTLINE

Topic: Living situations of university students

Thesis statement:

Living situations of university students can be classified into three types: living
with their families, living in a dormitory, and living alone in an apartment.

Body paragraph 1

Topic sentence:

First, students whose homes are close enough to school often live with their
families.

Supporting points:
1. Students can depend on their families to do housework.

2. Some students feel uncomfortable.

Body paragraph 2

Topic sentence:

Second, students who live too far away from school to commute might move into
a dormitory.

Supporting points:

1. Involves various constraints.

2. Students can learn social skills.

Body paragraph 3

Topic sentence:

Finally, living alone in an apartment is a popular choice among students who
cannot commute to school from their homes but do not like the inconveniences
of dormitory life.

Supporting points:
1. Students can be free from rules and restrictions.

2. Students have to be independent and responsible.

Look at the outline below. Brainstorm details for each supporting point
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Writing an introductory paragraph

Building
sentences

Thesis statement

The introductory paragraph of an essay consists of two components:
e building sentences
* a thesis statement

Building sentences introduce the essay topic and provide background
information so that the reader can better understand the essay topic. The
thesis statement then presents the writer’s specific opinion about the topic
and main ideas of the essay.

A common technique for writing an introductory paragraph is to organize
the information from general to specific. The paragraph:

e begins with a general fact about the essay topic.

e then presents more specific information sentence-by-sentence that leads
to the thesis statement at the end of the paragraph.

Read this introductory paragraph of the model essay about reasons for going

to university.
At one point or another in their high school lives, students are faced with
one big question: should they go to university? Some students decide not
to go. They might think that higher education is not necessary for them or
that they have something more meaningful to do. Other students decide to
go to university. Although these students all think that it is worth spending
the next four years in classrooms, the reasons why they think so might
be different. Students go to university for a variety of reasons: academic

interest, future career, or social life.

The focus of the paragraph becomes increasingly specific, as shown in the
diagram on the next page.
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Building
sentences

Thesis statement

High school students are faced with a big question:

should they go to university?
|

l

Some decide not to go, but others decide to go.

l

They decide to go for different reasons.

Thesis statement

When writing an introductory paragraph, be careful not to make the opening
sentence too general. If it is too general, it will be difficult to link its meaning
to the thesis statement. Compare the following introductory paragraph with
the one on the previous page.

The average life expectancy of people is over 80 years in some countries.
During this long life span, people make many important decisions. They
decide where to live, what to do for a living, whether to get married, and
whether to have children. For many people, one of the earliest decisions
they have to make happens when they are in high school because they have
to decide whether to go to university. Some students decide not to go.
They might think that higher education is not necessary for them or that
they have something more meaningful to do. Other students decide to go
to university. Although these students all think that it is worth spending
the next four years in classrooms, the reasons why they think so might
be different. Students go to university for a variety of reasons: academic

interest, future career, or social life.

The opening sentence of this introductory paragraph is too general because
life expectancy is not related to reasons for going to university. As a result, the
paragraph became unnecessarily long with extra information in the building
sentences.
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To write an effective opening sentence, think about possible themes related
to the thesis. For example, in the first thesis statement, the essay writer
considered two themes:

* making a decision
e education

Thesis:

Theme 1: making a decision

career, oksocial life.
Theme 2: education

These themes were used to help write the opening sentence of the introductory
paragraph.

Opening sentence:

Theme 1: making a
decision

Theme 2: education

Finding possible themes in the thesis helps you write a more focused opening
sentence, and makes the building sentences more concise.
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Exercise 3

Reorder the sentences to make an effective introductory paragraph for
an essay. Make sure that sentences are ordered from general to specific,
and that the paragraph ends with the thesis statement.

1. Topic: Types of clubs at university

a.

These students often join clubs to meet people who have the same
hobbies or interests.

Covering such a wide range of interests, university clubs can be
categorized into three major types: sports, arts, and academic.

It is not difficult to find a group to join as most universities have
numerous student organizations featuring a variety of activities.
For many students, universities are not only places for studying; they
are places for making friends and enjoying their hobbies.

Students who like soccer can join a soccer team, those who play
musical instruments can join an orchestra, and those who are
interested in journalism can be an editor of the school newspaper.

2. Topic: Advantages of working part-time for university students

a.

Although working while attending school is sometimes stressful,
many students still get a job, because it brings a number of benefits
they cannot obtain in classrooms.

Students work after class or on weekends in a variety of places.

By working part-time, university students can earn extra money,
develop various skills, and learn about different occupations.
Others work outside the schools as waiters, salespersons, office
assistants, or tutors.

These days it is unusual to find university students who have never
had a part-time job.

Some work on campus, assisting professors or helping in the library
or cafeteria.

58



Unit2 ¢ Part2

Exercise 4 Write the building sentences for an introductory paragraph which connect
to the thesis statement.

1. Topic: Causes of stress among university students

Thesis:
Common causes of stress among university students can be classified
into three types: assignment deadlines, grades, and job hunting.

2. Topic: Factors in choosing a university

Thesis:
Majors, location, and tuition are three factors which many students
consider when they choose a university.
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Writing a concluding paragraph

The concluding paragraph consists of three components:
e restatement of the thesis.

e summary of the body paragraphs.

e the writer’s final thought.

1. Restatement of the thesis

The first sentence of the concluding paragraph is a restatement of the topic
and opinion from the thesis statement. To restate these parts of the thesis
statement, use a different sentence structure and different words when
possible.

Compare the thesis statement of the model essay with the restatement of the
thesis:

Students go to university for a variety of reasons: academic interest, future
career, or social life.

Restatement of the thesis:
In conclusion, students may have different reasons for attending university.

Thesis restatements often begin with one of the following transitional
expressions to indicate the start of the concluding paragraph:

In conclusion,

To conclude, ) )
... students may have different reasons for going

To summarize, to university.

To sum up,
In short,

2. Restatement of the main ideas

The sentences after the restated thesis are restatements of the topic sentences.
If it is a five-paragraph essay with three body paragraphs, you should write
three sentences to restate each topic sentence. Use a different sentence
structure and different words when possible to restate each topic sentence.

Below are the topic sentences of the body paragraphs in the model essay on
page 41. Compare them with the restatements of the topic sentences.

Body paragraph 1 topic sentence:
First, many students attend university to study a particular subject in depth.

Body paragraph 2 topic sentence:

Another common reason for going to university is that a college education
often leads to a better career in the future.
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Body paragraph 3 topic sentence:

Finally, for some students, making friends and enjoying an active social life
can be a sufficient reason to stay in school for another four years.

Topic sentence 1\ Restatements of the topic sentences:

For many of them, the main reason is to explore the academic field they are
interested in. However, some students attend university to have an advantage
/ in the job market in the future. Others go to university to meet people with

different backgrounds and develop friendships.
Topic sentence 2 ) P D \ Topic sentence 3

Exercise 5 Write restatements for the following thesis statements and topic
sentences.

1. Thesis statement:

Living situations of university students can be classified into three types:
living with their families, living in a dormitory, and living alone in an
apartment.

Body paragraph 1 topic sentence:

First, students whose homes are close enough to school often live with
their families.

Body paragraph 2 topic sentence:

Second, students who live too far away from school to commute might
move into a dormitory.

Body paragraph 3 topic sentence:

Finally, living alone in an apartment is a popular choice among students
who cannot commute to school from their homes but do not like the
inconveniences of dormitory life.

Restatement of the thesis:

Restatements of the topic sentences:
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Thesis statement:

Living in a university dormitory is beneficial because students can make
friends, learn social skills, and save money.

Body paragraph 1 topic sentence:

One benefit of living in a university dormitory is that students can make
friends easily.

Body paragraph 2 topic sentence:

Anothervaluable benefit of living in a university dormitory is that students
can learn social skills.

Body paragraph 3 topic sentence:

Finally, saving money is a significant advantage of living in a university
dormitory.

Restatement of the thesis:

Restatements of the topic sentences:
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Thesis statement:

By working part-time, university students can earn extra money, develop
various skills, and learn about different occupations.

Body paragraph 1 topic sentence:

One advantage of working part-time for university studentsisthat they can
have money to spend on themselves.

Body paragraph 2 topic sentence:

Furthermore, by working part-time, students can learn a variety of skills
that will be useful in the future.

Body paragraph 3 topic sentence:
The last advantage of working part-time is that students can gain first-

hand knowledge about various occupations.

Restatement of the thesis:

Restatements of the topic sentences:
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3. The final thought

The last sentence of the concluding paragraph expresses the writer’s overall
opinion or prediction about the essay topic. The purpose of this sentence is
to:

e leave the readers with a strong impression.

e encourage the readers to think about the topic after they finish reading
the essay.

Read the last sentence of the model essay:

Regardless of the reason, it is important for students to remember why they
are in university and do their best to achieve their goals.

This sentence expresses the writer's overall opinion about the topic. This is
one way to leave an impression and encourage readers to think about the
topic further.

Another type of effective final thought states a prediction for the future. For
example, the final thought of the model essay could be:

Whether academic or non-academic, having a clear reason for going to
school will help students make the best of the four years they will spend on
campus.

When writing a final thought:
e Do not use / or you. Write from a third person’s point of view.

e Do not introduce any new ideas or details. The final thought must be
relevant to what has already been presented in the essay.

Compare the following final thoughts:

v Regardless of the reason, it is important for students to remember why
they are in university and do their best to achieve their goals.

X | think that it is important for students to remember why they are in
university and do their best to achieve their goals. (use of /)

X Regardless of the reason, you should remember why you are in university
and do your best to achieve your goals. (use of you)

X In reality, however, many students go to university for no particular reason
and spend the four years without accomplishing anything. (introduces an
idea not mentioned in the essay)
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Exercise 6 The following final thoughts are for the essays described in Exercise 5
(pages 61-63). Rewrite them to make them more appropriate.
1. Topic: Living situations of university students

Final thought: Because these three living situations have both advantages
and disadvantages, you should consider your needs and desires carefully
and choose the most suitable one.

Rewrite:

2. Topic: Living in a university dormitory

Final thought: | think | will remember my two years in a dormitory as my
best university experience.

Rewrite:

3. Topic: Advantages of working part-time for university students

Final thought: However, the most important responsibility of students is
to study, so they should not spend too much time working.

Rewrite:

1. How should you organize the sentences in the introductory paragraph?
2. What are the three components of the concluding paragraph? What order do they come in?

3. What should you avoid when you write your final thought?
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Part

Editing an essay

The goals of this lesson:

e Using pronouns

e Editing an essay

Using pronouns effectively creates better style because:

e it allows writers to refer to topics in previous sentences without repeating
the same words.

e itimproves coherence by showing the connections between sentences clearly.
The following text demonstrates how pronouns are used.

First, many students attend university to study a particular subject
in depth. University curriculums allow students to choose a major.
is a significant difference from high schools, which require
students to take a wide range of classes regardless ofinterests.
Moreover, universities offer a number of specialized rses in one
discipline, andcourses are taught by experts in the fields. Thus,

for example, students who are interested in politics can major in

political science and take courses about the political system, political
philosophy, comparative politics, and other specific topics related
to politics. In addition, universities have research facilities that help

students learn, such as libraries, laboratories, and computer rooms.

Such curriculums, courses facul nd faciliti nable st n




Unit2 » Part3

As seen in Unit 1, Part 4, academic writing should be written from a third
person’s point of view. This means that as a writer, you discuss the topic as
an outsider, and the reader also reads your essay as an outsider. Diagram A
below illustrates the appropriate relationship between the writer, the topic,
and the reader in academic writing. Compare it with Diagrams B, C, and D, in
which the writer, the reader, or both see the topic as his or her own issue.

A B g
Topic Topic

Reasons why students
go to university.

Reasons why | go
to university.

Reasons why you Reasons why we go to university.
should go to university. |

To write in the third person:
e Use the third person pronouns (he or she, they, one).

e Avoid the first person pronouns (I, we) or second person pronouns
(you). Using the third person all the time will help achieve coherence and
objectivity.
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Read the following paragraph and then do the task.

1. Replace some of the pronouns with ones more appropriate for academic
writing.

2. Replace nouns with pronouns wherever appropriate.

T e P P

Finally, living alone in an apartment is a choice among students who cannot
their ] ) )
commute to school from students homes but do not like the inconveniences of
: . ... students their
dormitory life. In this living situation, we can be free from eur parents as well as
the rules and restrictions of dormitory life. We can stay up as late as we want, eat
whatever we like, and invite our friends to our place anytime. However, students
are required to be independent and responsible in this living situation. As students’
parents do not watch the students and take care of the students, it is all up to
the students to lead a healthy and orderly life. You have to do all the housework
by yourself even when you are busy with your study. You have to manage your
own budget so that you can save enough money for the rent, utilities, and other
bills. In short, students who want freedom often choose to live by themselves in
apartments, but students need to be mature enough to take care of themselves in

this living situation.
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Editing an essay

Editing an academic essay requires careful review of the content, organization,
and language (grammar and style) to ensure the ideas are presented clearly
and logically.

Below is a list of questions to ask when editing a draft. Use the same questions
when peer editing.

Essay Editing Checklist

¢ First reading: check the essay for content and organization.

Content
1. Is any information not relevant to the thesis statement?
2. Are the body paragraphs developed with appropriate amounts of
details?

3. Do the details support the main ideas effectively?

Organization
1. Doesthe essay have three basic components: anintroductory paragraph,

body paragraphs, and a concluding paragraph?

Introductory paragraph
2. Are building sentences ordered from general to specific?
3. Isthere aclear thesis statement at the end of the paragraph?

Does it state the topic, writer’s opinion, and the main ideas?

Body paragraphs
4. Does the topic sentence clearly state the controlling idea
of the paragraph?
5. Are the supporting sentences presented logically?

Concluding paragraph
6 Does the paragraph begin with an effectively restated thesis?
7. Does the paragraph effectively restate the topic sentences from
the body paragraphs?
8. Isthe writer’s final thought presented at the end? Is it relevant to

the essay topic?

¢ Second reading: check the essay for grammar and style.

Are conjunctions used correctly?
Are transitional expressions used effectively?

Are pronouns used correctly?

> 0D =~

Is the style of writing appropriate for an academic essay?
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Exercise 2 Edit the essay below using the checklist on the previous page. Follow
these steps:

1. Read the draft once to check the content and organization. Write some
comments (strengths and weaknesses) on a separate sheet of paper. When
you comment on a weakness, suggest a way to improve it.

2. Read the draft again to check for grammatical errors and style problems.
Write your corrections on the draft.

Nowadays, it is difficult to find university students who have never worked any part-time job. Working part-

time has many advantages for university students. By working part-time, students can make extra money,

develop various skills, and learn about different occupations.

First, by working part-time, students can have money that they can use freely. This is especially important
for students who live alone because they have to pay for apartment, electricity, water, food; and so on by
themselves. Money from part-time job is maybe not enough for paying all of these, but students can help
their parents. Moreover, for students who don't live alone, it is important to have extra money. Because
they need money for club activities, playing with friends, and buying favorite things. In short, one of the

advantages of working part-time is, students can have extra money.

Second, students can learn various skills. Almost part-time jobs require workers to communicate with
people every day. For example, if student works in a restaurant, student has to greet customers and answer
customers’ questions politely. In addition, student has to communicate with his or her boss and coworkers
to work smoothly. In addition, some part-time jobs teach students practical skills. For example, answering
telephone, using cash register, and using computer. Like this, students can learn skills that students cannot

learn in university.

Finally, students can learn about different jobs. Nowadays, job hunting is very severe. We should start
preparing for it early. By working different part-time jobs, we can learn about good things and bad things of

different jobs. To sum up, students can learn about various occupations by working part-time.

In conclusion, working part-time has many advantages for university students. It might be hard to work

while going to school, but you should experience it at least once while you are in university.

1. Why is it important to use pronouns effectively?

2. What aspects of content and organization should you check when you edit an essay?
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UNIT

Paraphrasing,
Summarizing and
Citing Information

Part 1  Paraphrasing and summarizing

Part2  Citing the sources of information



Part

Paraphrasing and

summarizing

The goals of this lesson:

e Paraphrasing

e Summarizing

Introduction

In all academic writing, using information from outside sources like books,
articles, magazines and the internet is essential. Writers use this information
to support their opinion. There are three basic ways to add information
from outside sources into academic writing: quoting, paraphrasing, and
summarizing.

Quoting information involves taking the same words from the source, putting
quotation marks at the beginning and end of these words, and then adding
this to your writing. Quoting will be introduced in more detail in the next
part (Unit 4, Part 2, pages 109-110).

A more common way to use outside source information is by paraphrasing
and summarizing. This involves rewriting sentences in different words. They
are essential skills because in academic writing you need to:

e use information from outside sources, but write this information in your
own words and style.

e restate the content of the essay — e.g., thesis statement or topic sentences —
in the concluding paragraph without repeating the same words.

The table on the next page describes similarities and differences between
paraphrasing and summarizing.
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e Change the sentence structure of the original text.
e Change the vocabulary of the original text.

e Use all the details in the e Use only the most important
original text. ideas in the original text.

e A paraphrase is often a similar e A summary is significantly
length as the original. shorter than the original.

Paraphrasing

A paraphrase must be written in your own words and structure. However,
it must contain the same details as the original. Therefore, when paraphrasing:

e do not change any of the ideas in the original information.
e do not remove any ideas, or add new ones.

It is not necessary to change every word in the original information when you
paraphrase. In fact, certain kinds of words and phrases should not be changed
because they cannot be stated in any other way. These words and phrases are
called shared language. Examples of shared language include:

e proper nouns (names of people, organizations, places, etc.):
Albert Einstein the European Union Cambridge University Singapore
e common nouns that are difficult to reword efficiently:
history computer mosquito summer technology
¢ technical terms:
carbon dioxide hibernation gross national product
e numbers and dates:
17,000 42% 1987 October 22

Compare the following paraphrases of this original sentence:

Only 9% of the students who work part-time earn sufficient income to support
themselves.

Alternative paraphrases:

X a. Only 9% of the students who have part-time jobs make enough money to
support themselves.

X b. Although many students work part-time, only 9% of them make their
living from their jobs because their wages are very low.

v/ ¢ Of all the students who have part-time jobs, no more than 9% make
enough money to earn a living.
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Exercise 1

Paraphrase a is not a good paraphrase. It keeps the details in the original
sentence, but the sentence structure and vocabulary are too similar to the
original. Paraphrase b is also inappropriate because it includes information
that is not in the original text. Paraphrase c is the best paraphrase. It conveys
the details in the original text accurately and uses a different structure and
vocabulary.

Choose the best paraphrase of the original text. Explain your answer.

1.

2.

Due to the shortage of space, on-campus housing is not common in
big city universities. Most students commute from their home or rent an
apartment near the campus.

Paraphrases:

a.

In large cities, the number of university students living on campus is
small because schools often lack space for dormitories. Most students
live with their families or live in apartments near their schools.

Because of the shortage of space, on-campus housing is rare in big
city universities. Most students go to school from their home or live
in an apartment nearby.

In big cities, not so many university students live on campus. It is
more common for them to live with their parents or live alone in an
apartment near the school.

Throughout most of the developed world, universities have seen a steady
increase in the number of women enrolling in engineering courses.

Paraphrases:

a.

There are increasingly more engineering schools in most of the
developed areas of the world because women are now taking the
courses they offer.

The percentage of women studying engineering at university has
been rising steadily in a majority of developed countries.

In most developed countries, universities reported a consistent
increase in the number of women taking engineering courses.
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First draft

Final paraphrase

Exercise 2

e

Unit 3 = Part1
How to paraphrase

To paraphrase, follow this five-step process.
Step 1 Read the original text. Make sure you understand it:

Only 9% of the students who work part-time earn sufficient income
to support themselves.

Step 2 Identify and write down:
e the shared language (9%, students).

e details from the original using different words (part-time jobs,
make enough money, earn a living).

Step 3 Using only the words and phrasesinyour notes, write your paraphrase.
Do not look at the original text.

Of all the students who work part-time jobs, 9% make enough money
to earn a living.

Step 4 Compare your paraphrase with the original. Check the following:
e Does the paraphrase have the same meaning as the original?

e Does the paraphrase use different sentence structure and
vocabulary from the original sentence?

e Asa general rule, if you have taken more than three words in a
row from the original sentence, you should rewrite that part.

Step 5 Revise your paraphrase as necessary:

Of all the students who have part-time jobs, just 9% make enough
money to earn a living.

Paraphrase these sentences following the steps described above.

1. Due to the widespread availability of imported food, even ordinary
people’s diets are becoming internationalized.

2. Medical officials blame sedentary activities like internet use and video
games for the dramatic jump in obesity among teenagers.
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3. Children who have pets while they are growing up are more likely to be
calmer when they are adults.

4. Tablet computers will not only make textbooks obsolete, but also
potentially revolutionize education.

5. Australian research found that athletes who did warm-up activities
before doing exercise had just as many injuries as those who did no
warm-up.

Summarizing

Summarizing is similar to paraphrasing because it involves rewriting the
original text using different vocabulary and structure. However, a summary is
different in that it:

e only has the main idea from the original text.
e is much shorter than the original text.

The number of overweight children is predicted to rise significantly
around the world by the end of the decade. Research conducted in 25
countties has concluded that almost every country showed significant
increases in childhood obesity. Almost 50% of children in the US,
Canada and Latin America will be overweight by 2020; in China, this
figure is estimated to be one in five. Scientists believe this will mean that
health care services will be seriously affected in the future. Many obese

children will become obese adults, which will result in many of them

suffering from heart disease, stroke, and other weight-related ailments.
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Compare these summaries of the original passage on the previous page.

X a.

X b.

v/ c

A survey in 25 countries has found out that the number of obese children
will increase significantly all over the world by 2020. Scientists agree that
this will influence health care services in the near future because many
overweight children will suffer from weight-related problems when they
become adults.

Since the number of overweight children will increase around the world,
health care services will be seriously affected in the future.

The increasing number of obese children around the world will cause
serious problems to medical services.

Summary ais too long and too specific. It captures the main idea of the original
passage but includes many unnecessary details. Summary b is too similar to
the original in sentence structure and vocabulary choice. Summary c is the
best. It expresses the main idea of the original passage, and the vocabulary
and sentence structure are different from the original.

Exercise 3 Choose the best summary of the original passage. Explain your answer.

The need for sophisticated equipment is not the only obstacle limiting the use
of modern medical science. Traditional medicine, which uses a wide variety of
inexpensive, easily accessible, and familiar natural ingredients and techniques, is
preferable for many people. Medicines are normally created from local plants,
animals, and minerals. Techniques often include socially bonding physical contact
between patient and healer like rubbing or massaging, and spiritual experiences
which may involve trances, music, and scents. In Africa, for instance, an estimated
80% of people rely on traditional medicine for almost all their health care.
Similarly, in many other parts of the world, particularly in Asia and Latin America
where modern facilities are available, this approach to medicine is highly valued

because it is effective, inexpensive, and culturally significant.

Summaries:

a.

Because of its effectiveness, low cost, and cultural value, many people in
the world prefer traditional medicine to modern medicine.

Many people around the world use traditional medicine because they
cannot afford expensive modern medicine.

In Africa, Asia, and Latin America, traditional medicine is considered better
than modern medical science because traditional medicines and techniques
use inexpensive, easily accessible, and familiar natural ingredients, and
involve physical contact between the doctor and the patient such as
rubbing and massaging.
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Key point

Key point

First draft

Step 2

How to summarize

To summarize, follow this six-step process.

statistics, and examples.

The number of overweight children is predicted
to rise significantly around the world by the
end of the decade. Research conducted in 25
countries has concluded that almost every
countryshowedsignificantincreasesinchildhood
obesity. Almost 50% of children in the US,
Canada and Latin America will be overweight
by 2020; in China, this figure is estimated to be
one in five. Scientists believe this will mean that
health care services will be seriously affected in
the future. Many obese children will become
obese adults, which will result in many of them
suffering from heart disease, stroke, and other

weight-related ailments.

Step 3 From the key points, identify and write down:

¢ the shared language (obese, children).

Step 1 Read the original passage. Make sure you understand it.

Identify the key point or points. These are supported by specific details,

Support for key
point

Support for key
point

e details from the original using different words (increase, cause

problems, medical services).

Do not look at the original text.

medical services.

Step 4 Using only the words and phrases in your notes, write your summary.

——> The increasing number of obese children will cause problems to
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Step 5 Compare your summary with the original text. Check the following:
e Does the summary use different vocabulary?
e Does the summary have a different sentence structure?

e Does the summary include only key points? (The summary should
not include specific details, statistics, or examples.)

® Does the summary avoid using more than three words in a row
from the original?

Step 6 Revise your summary as necessary.

The increasing number of obese children worldwide will cause serious

Final summary ' problems to medical services.

Exercise 4 Summarize these passages in one sentence.

1. Slow Food is an international movement that aims to preserve local food
cultures and make people aware of the benefits of a traditional diet. It was
launched in Italy in the late 1980s with the establishment of the first
local association and now is supported by more than 800 local groups in
over 50 countries. The movement has several missions. One of them is
to protect the gastronomic culture and traditional foods in each area. This
mission comes from a concem that diversity in diet might disappear as fast
food becomes a standard item on people’s tables all over the world. Another
goal of the Slow Food movement is to make healthy, safe foods available
to everyone. For this purpose, the foundation rewards small-scale farmers
who supply such products to their communities. Finally, Slow Food advocates
are committed to informing citizens, especially young ones, about their
regional food cultures and teaching them how to enjoy the taste of
traditional dishes. To achieve this goal, local groups hold “taste education”
workshops and seminars in their areas.
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Since 1970, the number of allergy sufferers around the world has risen
dramatically. The current estimate of people with some kind of allergy
is an astounding 30 to 40%. The direct causes of the increase are unclear,
but most researchers attribute the growing figure to a combination of
environmental and social changes resulting from the effects of rapid post-
war industrialization, modernization and globalization. Increased industrial
pollution, crowded cities, small, poorly ventilated apartments with air
conditioning and new synthetic building materials, dietary changes, more
cosmetics and modern medicine are all blamed as the main contributors.
Paradoxically, over-cleanliness has also been identified as a cause. Some
researchers claim the widespread use of home cleaning agents and their
resulting germ-free environments have weakened children’s immune systems
and created wulnerable adults. Perhaps most striking, however, is the
growing number of food allergies. Modern global trade has allowed foods
formerly unknown to people to become easily accessible. This has resulted
in more allergic reactions due to the increase in opportunities for people
to eat new foods their bodies have never encountered before.

How are paraphrasing and summarizing similar? How are they different?
2. How do you paraphrase? Describe the steps.

3. How do you summarize? Describe the steps.
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Citing the sources
of information

The goals of this lesson:

e Making in-text citation
e Making a Works Cited list

m Introduction

When using outside sources in your essay, include information which identifies
each source: the author’s name, title of the book or article, and other details
about the source. This is called citing or citation.

By citing the sources, you show:
e that these ideas or words are not yours.

e where these ideas or words in your essay came from and who created
these ideas or words.

e where readers can find the source so they can check or learn more about
the information.

Citing source information also prevents plagiarism. “Plagiarism” means using
another person’s words or ideas and presenting them as your own. It is a form
of theft because it is stealing another person’s ideas. Committing plagiarism
can result in serious consequences, such as your essay being rejected or even
failing your course. In order to avoid plagiarism, it is important to:

e presentthe wordsorideasinthe appropriate style (paraphrases, summaries
or quotations).

e cite the source using the correct format.
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Where should you
include it?

What information
should you give?

When should you give
the information?

Most information from sources that is used in your essay needs to be cited.
However, there are a few situations where information does not need to be
cited. If the information is common knowledge, you do not have to identify
the source. Common knowledge includes the following:

1 A fact that is widely known and accepted as a truth:
The blue whale is the largest mammal on earth.
The population of the world today is estimated to be 6.5 billion.

2 An event that was widely reported:

In December 2004, an undersea earthquake occurred off the coast of
Sumatra causing enormous tsunamis and killing over 200,000 people in
South and Southeast Asia.

NOTE: If you are unsure whether information is common knowledge, then it
is always best to cite it.

Citation has two parts:

e in-text citation.

e a Works Cited list.

Both must be included in your essay.

In-text citation Works Cited list

At the end of the essay,

In the main text of your
‘ on a separate page.

essay.

Only the most essential Detailed information
information about the about each source.

source.

All the sources cited in
the main text need to
be included.

Each time you use
information from
outside sources that
is not common
knowledge.
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Making in-text citation (MLA format)

The purpose of in-text citation is to give just enough information so the reader
can easily find the source in the Works Cited list, but not interfere with the
flow of your writing.

The fundamental rules of in-text citation, according to the Modern Language
Association (MLA) are:

e Always give the last name of the author of the source.
e Always give the page number or numbers of the source of the information.
e When the author’s name is not available, give the title of the source.

Following these rules, the specific format of in-text citation varies according
to the type of source used:

1. You have the author’s name and the page number.
a. Include the author’s last name at the beginning of the paraphrase,
summary or quotation using a reporting word (see page 85). Give the
page number in parentheses at the end:

Dickinson reports that the number of students entering university
level education throughout Asia has been steadily rising for the last 15

years (12).
au'thct)r 3 + reporting source (page
o word information number)

name

b. Give the author’s name and the page number in parentheses at the
end of the paraphrase, summary or quotation:

The number of students entering university level education throughout
Asia has been steadily rising for the last 15 years (Dickinson 12).

source
information

(author’s last name + page number)

2. You have the author’s name but not the page number.
Give the author’s name at the beginning of the paraphrase, summary or
quotation using a reporting word:

Stumpel argues that if the amount of garbage in the oceans continues to
grow, several species of sea birds will soon experience devastating
population declines.

author’s
last name

source
information

reporting
word
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3. You do not have the author's name.

Write down the title of the source in parentheses at the end of the
paraphrase, summary or quotation:

Ecotourism now accounts for an estimated 30% of tourism revenues in the
tropical regions of Central and South America (“A Different Tiger Economy”
8-9).

source

. . Pt source title + page number
information ( pag )

e [talicize or underline the title of a book, journal, magazine, newspaper
or website name.

e Use quotation marks around the title of an article from a book, journal,
magazine, newspaper or website (see also Appendix A on page 119).

e When the title is long, give only the first few words.
e If the page number is available, write it down after the title.

Information from a secondary source.

Sometimes information you find in a source already has in-text citation.
The following is a sentence from a magazine article written by a biologist
named Lars Heskey:

In 1978 the Australian government conducted a national survey on the
kangaroo population and concluded that kangaroo numbers increased
due to the widespread implementation of European farming methods.

The sentence says that the information comes from a survey by the
Australian government. It means that this magazine article can only be a
secondary source of the information.

When you use a secondary source:

e Include the name of the original source author in the paraphrase,
summary or quotation.

e Give the name of the secondary source author in parentheses at the end
of the paraphrase, summary or quotation. Put the phrase qtd. in before
the name.

e If the page number is available, give it after the author’s name in the
parentheses.

¢ In the Works Cited list, give the information of the secondary source
only.

A survey by the Australian government in 1978 found that a significant

factor in the continuing prevalence of the kangaroo population

throughout Australia was the introduction of European farming methods

(qtd. in Heskey 75).

It is always better to use the original source (the survey by the Australian
government) and cite that source in your essay, if possible. If you do this,
you do not have to use Heskey's article.
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5. Reporting words.

In academic essays, a variety of reporting words are used to identify the
author of the information from outside sources. By using these words,
you can integrate paraphrases, summaries and quotations into your essay.
Common reporting words include the following:

(author) says / said that (paraphrase)
states / stated that
reports / reported that
argues / argued that
claims / claimed that

According to (author)

Examples:

Valente reports that Puerto Madryn, a coastal city in Argentina, attracted
only 17,000 whale watchers in 1991, but the number leaped to more than
100,000 by 2006.

According to Ellis, the Inupiat people in Alaska go out to sea in small boats
and kill whales with old hand-thrown harpoons.

Using the source information given, make in-text citation to the following
paraphrases, summaries, or quotations. (You do not have to use all the
information given.)

1.

Garbage left behind around Mount Everest by past climbers now poses a
serious threat to the environment and a hazard to other climbers.

Source:

Author: Jeremy Rivers

Title of article: “A Mount Everest Makeover”
Title of newspaper: The Vancouver Globe

Date of publication: December 2, 2005

Edition: late edition, section 1

Page: 4

Major environmental problems caused by tourism include the depletion
of natural resources, pollution, and various physical damages caused by
construction and tourist activities.

Source:

Author: United Nations Environment Programme

Title of book: Environmental Impacts of Tourism

City of publication: Nairobi

Publisher: Nairobi: United Nations Environment
Programme

Year: 2003

Pages: 5-6
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UCLA biologist Pat Farber said, “It is a failure of imagination that we
humans cannot see value in animals beyond their use to us as food or
entertainment.”

Source:

Author: John Convertino

Title of article: “How We See Animals, How We See
Ourselves”

Title of magazine: Perspectives on Nature

Date of publication: May 2005

Page of quotation: 27

Every year, an estimated 25 million vertebrate animals are used for the
purpose of research, experiment and education in the U.S.

Source:

Author: (not given)

Article title: "Frequently Asked Questions about
Animals in Research”

Title of website: Animals in Research

Name of organization The Humane Society of the United

associated with the website: States

Date of access: December 8, 2006

URL: http://www.hsus.org/animals_in_

research.htm

According to a United Nations report, approximately 25% of the mammals
and 12% of the birds in the world might become extinct during the next
few decades due to global warming.

Secondary source:

Author: Roberta Schultz

Article title: “An Endangered Planet”

Title of on-line newspaper: Ocean Tern News

Date of publication: February 15, 2004

Date of access: March 5, 2007

URL: http://www.oceanternnews.com/

environment/report/0529.htm
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Making a Works Cited list (MLA Format)

In addition to making in-text citation, every research essay must have a Works
Cited list. The Works Cited list must be on a separate page at the end of the
essay. The sources must be ordered alphabetically according to the first letter
of the first word. For each source, you have to give full details, including
the author’s name, title and publication information, in a fixed order. The
information you must include varies slightly according to the type of source.
Refer to the following MLA formats:

1

A book

Author’s Last Name, Author’s First Name. Title of Book. City of Publication:
Publisher, Year.

Example:
Scruton, Roger. Animal Rights and Wrongs. London: Demos, 1996.

An article in a magazine

Author’s Last Name, Author’s First Name. “Title of Article.” Title of
Magazine Date of publication: Page number(s) of the entire article.

Example:
Benson, Neill. “Citizen Cetacean.” Pelagem Mammalia Apr. 2010: 87-90.

An article in a newspaper

Author’s Last Name, Author’s First Name. “Title of Article.” Title of
Newspaper Date of publication, edition: Page number.

Example:
Ellis, Mark. “Living in the Arctic.” London Herald 25 Nov. 2006, late ed.:
B5.

An article in an online newspaper

Author’s Last Name, Author’s First Name. “Title of Article.” Title of Online
Newspaper Date of publication. Date of access <URL>.

Example:

Shukman, David. “Hunting Minke with the Norwegeans.” BBC News
Online 9 May 2005. Accessed 17 Jan. 2007 <http://news.bbc.co.uk/2/hi/
science/nature/4530415.stm>.

An article on a website

Author’s Last Name, Author’s First Name. “Title of Article.” Title of Website.
Date of publication or latest update (if given). Name of Organization
Associated with the Website (if any). Date of access <URL>.

Example:

Fezner, Kyoko. “Oceans Under Threat.” Sea Vigil. 28 Aug. 2006. Sea Vigil
Foundation. Accessed 14 Dec. 2006 <http://www.seavigilfoundation.org/
en/SEA_NEWS/pastarts/2467-f8be5.htm>.
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If the source is written by two or more authors, list all the names in the order
they appear on the title page. Reverse the order of names only with the first
author:

Gunter, Barrie, and Adrian Furnham. Pets and People: The Psychology of Pet
Ownership. London: Whurr Publishers, 1999.

If the author’s name is not given, begin with the title:
“Whaling."” Fact Sheets. Marine Mammal Protection Society. Accessed 26 Jan.
2007 <http://www.protectmarinemammals.org/factsheets/whaling/28271.htm>.

If the source is written by a group, use the name of the group as the author:

World Society for the Protection of Animals. Troubled Waters: A Review of the
Welfare Implications of Modern Whaling Activities. London: World Society
for the Protection of Animals, 2004.

When you have created a Works Cited list, check if the information in the list
matches the information in the in-text citation:

e Does the Works Cited list include all the sources cited in the essay?

e Does each entry in the Works Cited list begin with the name or title given in
the in-text citation?

The following example shows how in-text citation refers to the Works Cited.

First, whaling should be banned because it is

morally unacceptable to kill intelligent mammals
brutally. Although the method of catching and
killing whales has changed greatly over the years,
it still remains cruel and ineffective. According
to the World Society for the Protection of

methods go against modern
standard of animal suffering. B
“people surveyed around the worl
understand that whales are intelligent, social
mammals, not fish, and if hunted, must receive
instant, painless death” (88). Comrnercial
whalers have shown that they cannot meet\this
international ethical standard, and thus thi
practice must stop.

Works Cited

Benson, Neill. “Citizen Cetacean.” Pelagem
/ Mammalia Apr. 2010: 87-90.

Darby, Andrew. Harpoon: Into the Heart of
Whaling. New York: De Capo Press, 2008.

Holt, Sidney. “Counting Whales in the North
Atlantic.” Science Jan. 2004: 39-55

Valente, Marcela. “Latin America Unites to
Defend Whales.” IPS 4 Dec. 2006.
Accessed 6 Jan. 2007 <http://ipsnews.net/news.
asp?idnews=35711>.

“Whaling.” Fact Sheets. Marine Mammal
Protection Society. Accessed 9 Jan. 2007
<http://www.savemammal.org/factsheets/

whaling/28271.htm>.

World Society for the Protection of Animals.
Troubled Waters: A Review of the Welfare
Implications of Modern Whaling Activities.
London: World Society for the Protection of
Animals, 2004.
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Another reason why commercial whaling needs
to cease is that it is no longer economically
sustainable. First, whale meat is no longer a
popular food even in countries that hunt whales
commercially. Whale meat from past hunts
is frozen and stored in warehouses, often for
many years because consumer demand is so
low (“Whaling”). This demonstrates a shift in
modern eating habits. Eating whale is sim
no longer conside
thus the shrinking m

far exceeding demand, Darby reports tha
price of whale meat has dropped nearly 80% in
some places (344). Many commercial whalers,
therefore, rely on government money because
the income earned from whaling is insufficient
to make a living. In short, meat from commercial
whaling no longer has a market, and whalers
actually cost taxpayers considerable money
by requiring government funds to cover their
operating losses.

Unit 3 ¢ Part2

Works Cited

Benson, Neill. “Citizen Cetacean.” Pelagem
Mammalia Apr. 2010: 87-90.

Darby, Andrew. Harpoon: Into the Heart of
Whaling. New York: De Capo Press, 2008.

Holt, Sidney. “Counting Whales in the North
Atlmtlc Science Jan. 2004: 39-55

/

Valente, Marcela. “Latin America Unites to
Defend Whales.” IPS 4 Dec. 2006.
Accessed 6 Jan. 2007 <http://ipsnews.net/news.
aspridnews=35711>.

“Whaling.” Fact Sheets. Marine Mammal
Protection Society. Accessed 9 Jan. 2007

<http://www.savemammal.org/factsheets/
whaling/28271.htm>.

World Society for the Protection of Animals.
Troubled Waters: A Review of the Welfare
Implications of Modern Whaling Activities.
London: World Society for the Protection of
Animals, 2004.

Finally, commercial whaling is no longer
necessary because other business opportunities
offer much better financial rewards. Today,
ecotourism is a booming industry, and whale
watching can be an important source of income
for areas with large numbers of whales. For
this reason, many developing countries, such as
Argentina, Brazil and South Africa have banned
whaling in their oceans and have
the development of atching industries
(Holt 48)=Tis has helped increase the number

of visitors to these countries, and as a result, has
brought profits to many local co ities. For
example, Valente s that Puerto Madryn, a
coastal city in Argentina, attracted only 17,000
whale watchers in 1991 but the number leaped
to more than 100,000 by 2006. Thus, even if
commercial hunting were banned, whaling

countries could survive or even flourish more
than before by promoting whale watching.

Works Cited

Benson, Neill. “Citizen Cetacean.” Pelagem
Mammalia Apr. 2010: 87-90.

Darby, Andrew. Harpoon: Into the Heart of
Whaling. New York: De Capo Press, 2008.

L— Holt, Sidney. “Counting Whales in the North
Atlantic.” Science Jan. 2004: 39-55.

Valente, Marcela. “Latin America Unites to

| Defend Whales.” IPS 4 Dec. 2006.

Accessed 6 Jan. 2007 <http://ipsnews.net/ news.
aspidnews=35711>.

“Whaling.” Fact Sheets. Marine Mammal
Protection Society. Accessed 9 Jan. 2007
<http://www.savemammal.org/factsheets/

whaling/28271.htm>.

World Society for the Protection of Animals.
Troubled Waters: A Review of the Welfare
Implications of Modern Whaling Activities.
London: World Society for the Protection of
Animals, 2004.
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ExerCIsez The following are sentences from a research essay and the Works Cited
list from the same essay. Find four errors with the in-text citations.

1. It is reported that the value of the exotic pet industry has risen over
30% during the last five years to a massive $7.8 billion (“A Taste for the
Exotic”).

2. For example, according to the Cascadia Fish and Wildlife Council, many
species of lizards, snakes, rodents, and turtles carry salmonella bacteria.

3. Edward states that when exotic animals kept as pets escape or are released
by their owners, many survive and establish breeding populations in their
new environment. These new foreign species often damage or destroy
the native animal and plant species ("The Threat of Invasive Spercies").

Works Cited

Cascadia Fish and Wildlife Council. T%e Risks of Keeping Exotic Pets.
Portland: Cascadia Ministry of Environment, 2003.

Nichols, Edward. “The Threat of Invasive Species.” New York Chronicle 14
Mar. 2003, late ed.: F2.

Rodriguez, Anna. “A Taste for the Exotic.” Urban Castle Online. 7 Nov. 1998.
<http://www.urbancastleonline.net/domestic/features/ TE1180034.html>.

Exe‘r,ci,sff'e»S*r Create a Works Cited list for the five sources in Exercise 1 (pages 85-86).
o Use the information given.

1. What are the two types of citation you have to include in an essay? How are they different?
2. What information should you give in in-text citation?

3. In what order should you arrange the entries of a Works Cited list?
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riting a
Research Essay




Part

Developing and
organizing a
research essay

The goals of this lesson:

e Identifying the structure of a research essay

e Generating ideas for a research essay

e Writing a thesis statement for a research essay
e Writing topic sentences for a research essay

e Making an outline for a research essay

m What is a research essay?

In a research essay, the writer takes a position on a topic and uses outside
sources to support this position. Many positions on a topic are possible, so
you must present arguments to support the position you have taken. In an
academic research essay, these arguments are based on facts and details
gathered from research to convince the reader that what you are saying is
correct. If you do not include facts and details from outside sources to support
your ideas, the essay will be considered a subjective personal opinion and will
not be strong enough to convince the reader.

The steps in writing a research essay are as follows. The writer:
1. is presented with or chooses a topic.

2. researches the topic to understand the various positions.

3. takes a position on the topic.
4

presents arguments using facts and details which were researched to
persuade the reader to accept that position.

All outside sources presented in the essay, such as paraphrases, summaries
and quotations must be properly cited if they are not common knowledge
(see page 82).
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The structure of a research essay

Like other types of essays, a research essay consists of three parts: the
introductory paragraph, the body paragraphs, and the concluding paragraph.
The diagram below shows a common pattern of organization for a five-
paragraph research essay.

Research essay

Intrsauctory pafégraph

Building sentences

Thes;i,s statement
(writer’s position)

Concluding sentence

Body pafégraph 2
(Argument 2)

Topic ¢
Supporting sentences

entence

Concluding sentence

dey paragrapl{?
(Argument 3)

Topic sentence

Supporting sentenc
Concluding sentence

Summary of body p
Final thought

93



Exercise 1

Introductory paragraph

Consists of two elements:

1.

Building sentences introduce the topic and give background information
about the topic.

The thesis statement presents the essay topic, the writer’s position, and
the main ideas supporting the position.

Body paragraphs (supporting paragraphs)

Each body paragraph uses one of the main ideas from the thesis to make an
argument supporting the writer’s position. Each paragraph has the following
parts:

1.

The topic sentence introduces the first main idea supporting the position
in the thesis.

Supporting sentences present supporting points and provide details.

The concluding sentence restates the main idea and summarizes the
supporting points.

Concluding paragraph

Consists of three elements:

1.

The restatement of the thesis states the writer’s position again using
different words.

The summary of the body paragraphs summarizes the main ideas of
each body paragraph.

The final thought presents the writer's feeling or prediction about the
essay topic.

Read the sample essay on the next page and identify the components of
each paragraph described above.
Answer the following questions.

a. What is the writer’s position on this issue?
b.  What are the writer’s three arguments?
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Topic: Should whaling be banned?

No Reason for Commercial Whaling

Since humans first built boats and fished the seas, they have hunted whales. This practice remains culturally
significant for many small communities around the world who hunt a few whales each year using traditional
methods. In contrast, for other people, whaling has become a high-tech industry using sophisticated
equipment to hunt and kill thousands of whales each year for profit. Although these whalers also cite cultural
tradition to justify their annual hunts, commercial whaling is strongly opposed by an increasing number of
people worldwide. Indeed, the practice of killing whales on an industrial scale is now internationally seen
as morally wrong and economically unsound. Therefore, commercial whaling should be banned because it
causes excessive suffering to intelligent mammals, is no longer economically viable, and can be replaced by
economically beneficial whale watching.

First, whaling should be banned because it is morally unacceptable to kill intelligent mammals brutally.
Although the method of catching and killing whales has changed greatly over the years, it still remains cruel
and ineffective. According to the World Society for the Protection of Animals, whales today are killed by
explosive harpoons, which enter the whale near the head and explode inside its body. However, this method is
far from effective, as shown by the fact that only about 40% of the whales harpooned die immediately (2). In
addition, these hunting methods go against modern society’s acceptable standard of animal suffering. Benson
found that “people surveyed around the world now correctly understand that whales are intelligent, social
mammals, not fish, and if hunted, must receive instant, painless death” (88). Commercial whalers have shown
that they cannot meet this international ethical standard, and thus this practice must stop.

Another reason why commercial whaling needs to cease is that it is no longer economically sustainable. First,
whale meat is no longer a popular food, even in countries that hunt whales commercially. Whale meat from
past hunts is frozen and stored in warehouses, often for many years because consumer demand is so low
(“Whaling”). This demonstrates a shift in modern eating habits. Eating whale is simply no longer considered
desirable or necessary, and thus the shrinking market for it does not justify the amount of meat produced.
This also results in governments subsidizing many whalers to keep them in business. With the meat supply far
exceeding demand, Darby reports that the price of whale meat has dropped nearly 80% in some places (344).
Many commercial whalers, therefore, rely on government money because the income earned from whaling is
insufficient to make a living. In short, meat from commercial whaling no longer has a market, and whalers
actually cost taxpayers considerable money by requiring government funds to cover their operating losses.

Finally, commercial whaling is no longer necessary because other business opportunities offer much better
financial rewards. Today, ecotourism is a booming industry, and whale watching can be an important source of
income for areas with large numbers of whales. For this reason, many developing countries, such as Argentina,
Brazil and South Africa have banned whaling in their oceans and have promoted the development of whale
watching industries (Holt 48). This has helped increase the number of visitors to these countries, and as a
result, has brought profits to many local communities. For example, Valente reports that Puerto Madryn, a
coastal city in Argentina, attracted only 17,000 whale watchers in 1991, but the number leaped to more than
100,000 by 2006. Thus, even if commercial hunting were banned, whaling countries could survive or even
flourish more than before by promoting whale watching.

In conclusion, as the evidence shows, whaling is cruel and economically unnecessary and therefore should
be prohibited. The current method of killing whales causes intelligent mammals to suffer unnecessarily.
Furthermore, because whale meat is no longer a significant part of people’s diets, its price has fallen causing
the industry to rely on public money. Finally, commercial whaling countries have no reason to continue
hunting, as whale watching is an economically more preferable option. Whaling has a long history and has
played an important role in the past. However, social values and tastes have changed, and with change, some
traditions adapt and survive while others cannot, and die. For commercial whaling, the latter seems inevitable
and preferable.
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Beginning a research essay

Before writing a research essay, you should read and list the different views
on the topic. Be sure to indicate from which outside source the information
came. Use the author’s name, the title of the publication, or the article name,
and the page number.

For example, below is a list made from research on the topic “Should
commercial whaling be banned?” From the list, you can then decide which
position on the topic (for or against) you will take in your essay and choose
the three strongest main ideas that will support this position.

Should commercial whaling be banned?
Arguments FOR the ban Arguments AGAINST the ban

e \Whales are very intelligent e It is natural for humans to
animals. It is unethical to kill kill animals for food, and
them for food. (World Society whales should be treated

for the Protection of Animals)

e Whales are killed by cruel
methods. They have to suffer
from pain before dying.
(Tiaoqui pg 380)

e The style of commercial
whaling today is different from
traditional whaling. (Benson

pg 88)

e Whale meat is rarely eaten
nowadays. (Whaling Myths)

e People do not have to eat
whale meat because there are
many other sources of food.
(Valente)

e People in whaling towns
can survive by protecting
whales and promoting whale
watching. (Holt pg 48)

in the same way as other
animals. (European Whaling
Investigation Team)

The methods of whaling have
been improved and made more
humane. (Guo pg 12)

In some countries and regions,
whaling is a traditional activity
that has lasted for hundreds
of years. (Whale Population
Report)

In some cultures, whale meat
is an important part of diet.
(Harker)

If whaling were banned,
whalers would lose their jobs,
and whaling communities
would disappear. (Scientific
Whaling)

Fish stocks can be maintained
by controlling the number of
whales. (Dang pg 721)

Tip: Note the source of each idea in parenthesis so you know who to cite if
you use these ideas in your essay.
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Exercise 27

Choose one of the topics below and list ideas for and against it. Decide
your position, and give two or three main ideas to support it.

1. Are zoos necessary?

2. Should people be allowed to kill animals for their fur?

3. Should people be allowed to keep animals as pets?

4. Should people be allowed to drive their cars in downtown areas?

5. Do the benefits of tourism outweigh its costs?

Writing a thesis statement for a research essay

The thesis statement of a research essay should state:
e the essay topic.
e the writer's position.

e the main ideas supporting the position that will be discussed in the body
paragraphs.

In a research essay, the main ideas are the writer’s three main arguments
(reasons for having that position). The following thesis statement states the
writer’s position on whaling and announces the three main ideas to be argued
in the body paragraphs:

essay topic and writer’s position

Therefore, commercial whaling should be banned because it causes excessive

suffering to intelligent mammals, is no longer economically viable, and can
be replaced by economically beneficial whale watching.

.

main ideas = writer’s arguments

Writer's position: Commercial whaling should be banned.

Arguments (main ideas):

1. Unacceptable pain to whales

2. No longer profitable

3. Economically less preferable than whale watching

When you write a thesis statement for a research essay, you can also list the
main ideas first and then state your position, as in this example:

main ideas = writer’s arguments

Therefore, because it causes excessive suffering to intelligent mammals, is no
longer economically viable, and can be replaced by economically beneficial
whale watching; commercial whaling should be banned.

ey

writer’s position
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Exercise 3 Write thesis statements using the information below.
1. Position: People should stop using animals for entertainment.

Arguments:

1. It makes animals suffer physically and mentally.

2. Events using animals can be replaced by other forms of entertainment.
3. It encourages a disrespectful attitude towards other forms of life.

Thesis statement:

2. Position: Owning exotic pets like parrots and monkeys should be banned.

Arguments:

1. They are dangerous wild animals.

2. Many are endangered species.

3. People cannot care for them properly.

Thesis statement:

3. Position: Animal experiments should be banned.

Arguments:

1. It is unethical to harm animals this way.

2. Alternative methods are just as effective.

3. The benefits gained by animal testing are minor.

Thesis statement:
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Writing topic sentences for a research essay

The body paragraphs present the arguments supporting the writer’s position.
Therefore, when you write the topic sentences of body paragraphs, you
should do the following:

e Use a transitional expression for listing (e.g., first, second).
¢ Include the position from the thesis.
e State the argument (one of the main ideas from the thesis).

For an example of this, review the topic sentences in the body paragraphs of
the sample essay on page 95:

Body paragraph 1, topic sentence:

writer’s position Argument 1
First, whaling should be banned because it is morally unacceptable to kill
intelligent mammals brutally.

Body paragraph 2, topic sentence:

writer’s position
Another reason why commercial whaling needs to cease is that it is no longer
economically sustainable. Argument 2

Body paragraph 3, topic sentence:

writer’s position
Finally, commercial whaling is no longer necessary because other business
opportunities offer much better financial rewards.
Argument 3
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Exercise 4 Write a topic sentence for each body paragraph using the ideas below.

1. Position: People should stop using animals for entertainment.

Arguments:

1. It makes animals suffer physically and mentally.

2. Events using animals can be replaced by other forms of entertainment.
3. It encourages a disrespectful attitude towards other forms of life.

Body paragraph 1, topic sentence:

Body paragraph 2, topic sentence:

Body paragraph 3, topic sentence:

2. Position: Owning exotic pets like parrots and monkeys should be banned.

Arguments:

1. They are dangerous wild animals.

2. Many are endangered species.

3. People cannot care for them properly.

Body paragraph 1, topic sentence:

Body paragraph 2, topic sentence:

Body paragraph 3, topic sentence:
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) ‘Ex'ercise 5

Position: Animal experiments should be banned.

Arguments:

1. Itis unethical to harm animals this way.

2. Aiternative methods are just as effective.

3. The benefits gained by animal testing are minor.

Body paragraph 1, topic sentence:

Body paragraph 2, topic sentence:

Body paragraph 3, topic sentence:

Making an outline for a research essay

An outline for a research essay should include the following:

the topic of the essay.

the thesis statement (in a complete sentence).

the supporting argument (main idea) of each body paragraph.

the topic sentence of each body paragraph (in a complete sentence).
supporting points in each body paragraph.

Use the form on the next page to complete an outline for the sample
essay on page 95.
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OUTLINE

Topic: Should commercial whaling be banned?

Thesis statement:

Therefore, commercial whaling should be banned because it causes excessive
suffering to intelligent mammals, is no longer economically viable, and can be
replaced by economically beneficial whale watching.

Body paragraph 1

Topic sentence:

First, whaling should be banned because it is morally unacceptable to kill
intelligent mammals brutally.

Supporting points:

1.

2

Body paragraph 2

Topic sentence:

Another reason why commercial whaling needs to cease is that it is no longer
economically sustainable.

Supporting points:

1.,

2,

Body paragraph 3

Topic sentence:

Finally, commercial whaling is no longer necessary because other business
opportunities offer much better financial rewards.

Supporting points:

1.

2.
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Exercise 6

Look at the notes you made in Exercise 2. Using some of those ideas,
and the outline form on the next page, create an outline for a five-
paragraph research essay. Follow these steps:

Step 1

Step 2

Step 3

Step 4

Step 5

Research the topic.

Decide your position on the topic and choose supporting arguments.
Write a thesis statement.

Write a topic sentence for each body paragraph.

Write the supporting points for each body paragraph.
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OUTLINE

Topic:

Thesis statement:

Body paragraph 1

Topic sentence:

Supporting points:

Body paragraph 2
Topic sentence:

Supporting points:

Body paragraph 3
Topic sentence:

Supporting points:

What is the purpose of a research essay?
What kind of information should you try to find when doing research?

What information should you include in the thesis statement of a research essay?

1
2.
3.
4.

What information should you include in the topic sentence of each body paragraph?
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Supporting arguments

The goals of this lesson:

Supporting arguments with outside sources

Presenting information from outside sources

Supporting arguments with outside sources

The purpose of a research essay is to persuade the reader to accept the writer’s
position. Therefore, it is crucial for the writer to make strong arguments. To
make strong arguments in a research essay, support your arguments with
specificinformation found in outside sources such as books, academic journals,
magazines, newspapers, and internet sites.

Through research, you will find different types of information which can
provide support for your arguments. Types of information include:

1.

Facts (things accepted as truths):

Tigers are the largest of all cat species, and can be found from the Siberian
taiga to the tropical mangrove swamps of South Asia.

Anecdotes (incidents or other people’s experiences):

In the first half of 2008, tigers killed seven fishermen in a coastal area of
India called Netidhopani.

Statistics (figures based on a survey):

There were an estimated 40,000 tigers in India last century. In 2002, their
population was 3,642, and in 2008 it had shrunk to 1,411.
Experts’ opinions:

According to Pradip Guha of the World Conservation Union, endangered
tigers are attacking humans as rising sea levels and coastal erosion
gradually reduces their natural habitat.
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Organizing supporting sentences

Supporting point 1

Information 1
(fact)

Information 2
(statistics)

Supporting point 2

Information 3
(expert’s opinion)

In this first body paragraph of the model essay about whaling, three pieces
of information from outside sources are used to explain the writer’s two
supporting points.

First, whaling should be banned because it is morally unacceptable to
kill intelligent mammals brutally. Although the method of catching and
killing whales has changed greatly over the years, it still remains cruel
and ineffective. According to the World Society for the Protection of
Animals, whales today are killed by explosive harpoons, which enter the
whale near the head and explode inside its body. However, this method is
far from effective, as shown by the fact that only about 40% of the whales
harpooned die immediately (2). In addition, these hunting methods go
against modern society’s acceptable standard of animal suffering. Benson
found that “people surveyed around the world now correctly understand
that whales are intelligent, social mammals, not fish, and if hunted, must
receive instant, painless death” (88). Commercial whalers have shown that
they cannot meet this international ethical standard, and thus this practice

must StOp.

Information 1 is a fact about the common whaling method, and it is an
example of the first supporting point, that the method of whaling is brutal.
Information 2 is a statistic that shows the ineffectiveness of whaling methods.
Information 3 is an expert’s opinion which supports the second supporting
point that most people worldwide find the killing methods unacceptable.

When choosing information to use in your essay, consider the following:

Is the information relevant to your argument?
Is the information specific enough?

Does the information provide an example, statistical evidence or an
expert’s opinion that supports your argument?

Compare the following examples.

Supporting point 1:
The method of whaling is brutal and ineffective.
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Exercise 2

Information from outside sources:
v Whales today are killed by explosive harpoons, which enter the whale
near the head and explode inside its body.

X  Walker says that the method

INT HICuUIv

is painful to whales. (too general)

X  TheInternational Whaling Commission (IWC) permits countries to conduct
whaling for research purposes. (irrelevant to the argument)

Supporting point 2:
Whales suffer unnecessary pain through the process of being hunted.

Information from outside sources:

v “People surveyed around the world now correctly understand that whales
are intelligent, social mammals, not fish, and if hunted, must receive
instant, painless death” (88).

X  Whales are known for their high intelligence. (too general)

X  Female whales usually give birth once in two or three years. They nurse
their calves for over a year, which helps develop a strong bond between
mothers and infants. (irrelevant to the argument)

Look at body paragraphs 2 and 3 of the sample essay about whaling
(page 95) and complete these tasks.

1. Underline all the information that comes from outside sources.

2. ldentify the writer's idea which the information supports.

The following two arguments are found in an essay about the topic
“Can tigers and humans coexist?” Read each argument and the three
pieces of information from outside sources. Choose the information that
supports the argument most effectively. Explain your choice.

Argument 1:
It is true that tigers sometimes wander into villages and attack people.

Information from outside sources:
a. Tigers are shy by nature and rarely attack people.

b. In October 2006, a tiger wandered into a village in the Sundarbans
wetlands in north east India, and killed three people.

¢. Even deep in the Sundarbans mangroves river system, fishermen in small
boats have been attacked because tigers are strong swimmers.

Argument 2:

The Indian government has introduced several programs to prevent contact
between local villagers and tigers.

108



Unit4 ¢ Part 2

Information from outside sources:

a. Inarecentnational survey, 82% of Indians fully supported the government
spending money on tiger preservation projects.

b. An official in the Ministry of Environment and Forests stated, “The tiger
has been of highly symbolic and cultural value to Indians for thousands of
years, and is considered a natural treasure.”

¢. The government subsidizes a project whereby villagers periodically release
livestock into the forest for tigers to eat in order to discourage them from
entering villages.

Presenting information from outside sources

When you include information from an outside source in your essay, present
it using the correct format. There are three ways to present information from
an outside source in your essay: paraphrasing, summarizing and quoting. By
using these methods, you can avoid plagiarism (see page 81). The table below
shows how the three methods are similar and different.

How do you e Rewrite the original e Choose the most e Present the original
paraphrase, text in your own important parts of text as it is.
summarize words. the original text and
or quote? rewrite them in your * Do not make any
e Change the sentence ——_—— changes to the
structure and sentence structure or
vocabulary. e Change the sentence vocabulary.
structure and
vocabulary.
How do you e Do not use quotation e Do not use quotation e Put the original
present the marks. marks. text between two
writing? quotation marks “...".
When do you | e You want to use all the | e You want to use only e The original text is a
use it? ideas of the original the most important powerful or elegant
text. parts of the original comment that leaves a
L text. strong impression on
e The original is up to the reader.
three sentences long. e The original text is
longer than three
sentences.

Quoting

In addition to paraphrasing and summarizing, which you learned in Unit 3
Part 2, you can quote when you present information from outside sources.
When you quote, present the original text in quotation marks (* ). The
words in quotation marks must be exactly the same as the original; you must
not change, add or omit any words.
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Exercise 3

Original text:

People surveyed around the world now correctly understand that whales
are intelligent, social mammals, not fish, and if hunted, must receive instant,
painless death.

Quotation:
Benson found that “people surveyed around the world now correctly

understand that whales are intelligent, social mammals, not fish, and if
hunted, must receive instant, painless death” (88).

When you use a reporting word with a quotation, use a comma instead of
that. If the quotation is a complete sentence, begin with a capital letter:

Ellis states, “For the Inupiat, whale hunting is more than just a means of
sustaining life; it is their cultural heritage and a bond that unites them
with their ancestors.”

Quoting is a very simple way to present information from outside sources.
However, be careful not to overuse it. If your essay has too many quotations,
it might give the reader the impression that you rely on them, or prefer other
people’s words more than your own. You should use a quotation only when
the original writing is an impressive comment that supports your argument
powerfully.

The two statements below are found in an essay about “Tourism.” Each
statement needs to be supported by information from outside sources
a—e.Choose one source thatbestsupports each statement, and paraphrase,
summarize, or quote each source. Use all or only part of the outside
source, as appropriate. Introduce the paraphrase, summary, or quote
after each statement using the author’s name and a reporting verb. See
Unit 3, Part 2 (page 85).

Statement 1:

Air pollution is a major problem in many national parks where motor vehicles
are regular means of transportation for tourists.
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Statement 2:

Tourism has posed serious threats to the rich marine life in coastal resorts
around the world.

Information from outside sources to be paraphrased, summarized, or quoted:

a.

i
2.
3.
4.

For the 49 least developed countries in the world, found mainly in Africa
and Asia, the tourism industry ranks second only to oil exports for their
main source of revenue.

Author: Johnson

Of the 109 countries with coral reefs, 90 report increasing damage to
reefs due to tourism; coral is being killed by individual divers breaking off
chunks for souvenirs, organized commercial harvesting, and by cruise
ships dropping anchors and sewage onto reefs.

Author: Taylor

Although natural wonders are commonly considered a nation’s treasures,
historic and culturally significant buildings are equally valuable assets of
national heritage. Unfortunately, of the 20,000 structures protected under
the National Heritage Mandate, more than 25% are in danger of being
lost without immediate repair or restoration.

Author: Johnson

Because tourism is crucially important to Hawaii, the state has created
new laws to protect and preserve both its rainforest and coral reefs, and
all the native plant, animal, and marine species dependent on them. Due
to this, Hawaii has become an important center for international research
into ecological systems and sustainability.

Author: Taylor

Although vehicle emissions have been significantly reduced over the
past decades, motor vehicles still account for almost half of the greenhouse
gases in the United States. In addition, trucks and buses running on diesel
fuel release fine sulfur particles into the air. In several parts of the country,
especially California, these emissions are the greatest source of pollution
in parks. Almost every major national park in California, from Yosemite
in the north to Joshua Tree in the south, suffers from air pollution caused
by vehicle emissions.

Author: Taylor

What should you be careful of when you choose information from outside sources?

What are the three ways to present information from outside sources in your essay?

What are the differences between them?

When should you use quotations?
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Editing a research essay

The goals of this lesson:

e Making accurate generalizations

e Editing a research essay

Making accurate generalizations

The purpose of a research essay is to persuade the reader to accept your
position. For this purpose, you should support your arguments with strong
evidence. At the same time, make sure that your arguments are stated
accurately. For example, read the following statement from a research essay
about the topic “Can tigers and humans coexist?”

People should be allowed to shoot tigers that wander into villages because
these tigers attack farm animals and villagers.

In this statement, the writer is making a generalization about tigers. He says
that they attack farm animals and villagers. However, this generalization is
not accurate. It might be true that some tigers that wander into villages attack
farm animals and people, but not all of them. In other words, this statement
is an overgeneralization, where the writer makes a claim about all members
of a group, but it is only true for some members. Overgeneralizations are,
therefore, inaccurate and will weaken your argument because the reader
can easily doubt what you are saying, and may even think that you do not
understand your topic.

Thus, when you make a generalization, you should check if it is accurate. If
you realize that you have overgeneralized, you should rewrite the statement.
For example, the statement above can be rewritten as follows:

People should be allowed to shoot tigers that wander into villages because
these tigers might attack farm animals and villagers.
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The following structures can be used to make accurate generalizations.

1. Expressions of quantity

More likely < > Less likely

few (of)
= little**

These words and phrases are placed before nouns. They are usually
used with countable nouns, but the expressions with asterisks (*) can be
used with both countable and uncountable nouns. (**Little is used with
uncountable nouns only.)

X People should be allowed to shoot tigers that wander into villages because
these tigers attack farm animals and villagers.

v People should be allowed to shoot tigers that wander into villages because
some of these tigers attack farm animals and villagers.

X Animals born in zoos develop behavioral problems.

v Many animals born in zoos develop behavioral problems.

X People do not know how farm animals are slaughtered.

v Few people know how farm animals are slaughtered.

2. Adverbs of frequency

More likely < > Less likely

As a general rule, adverbs of frequency go before the main verb. However,
when the main verb is be, they go after it.

X People should be allowed to shoot tigers that wander into villages because
these tigers attack farm animals and villagers.

v People should be allowed to shoot tigers that wander into villages because
these tigers sometimes attack farm animals and villagers.

Japanese people today do not eat whale meat.

N X

Japanese people today rarely eat whale meat.

R

Laboratory animals are killed when the research is over.

N

Laboratory animals are often killed when the research is over.
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3. May, might, tend to, be likely to

More likely < > Less likely

May and might are used to show that something is possible. They are modal
auxiliaries and should be placed before the main verb.

X People should be allowed to shoot tigers that wander into villages because
these tigers attack farm animals and villagers.

v People should be allowed to shoot tigers that wander into villages because
these tigers may attack farm animals and villagers.
X Breeding programs in zoos save endangered species such as the giant

panda.

v Breeding programs in zoos might save endangered species such as the
giant panda.

In negative sentences, may not or might not is used.

Tend to and be likely to indicate that something is probable. They are followed
by a verb.

X Laboratory animals are killed when the research is over.

v Laboratory animals tend to be killed when the research is over.

X Animals born in zoos develop behavioral problems.

v Animals born in zoos are likely to develop behavioral problems.

In negative sentences, tend not to or not likely to is used.

Rewrite the following generalizations to make them more accurate.
1. Zoos are creating more natural environments for their animals.

2. People living in cities keep their dogs in small apartments and do not give
them enough exercise.

3. Horses have to be destroyed after breaking their leg during a race.
4. Animals born in zoos cannot survive in the wild.

5. When buying clothes that use fur, people do not think how the animals
were killed.

6. Dogs and cats abandoned by their owners end up in animal shelters.
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Editing a research essay

When you edit a research essay, it is important to check:
e if the position is stated clearly.
e ifitissupported by strong evidence.

For information from outside sources, check whether:
e the information is paraphrased, summarized or quoted appropriately.
e the sources are identified using the correct citation format.

Research Essay Editing Checklist

o First reading: check for content and organization

Content
1. Is the writer’s position clear and consistent throughout the essay?
2. Does the information from outside sources support the writer’s
arguments effectively?

Organization
Introductory paragraph
1. Do the building sentences give background on the topic?
2. Does the thesis statement state the writer’s position and three main
arguments?

Body paragraphs
3. Do the topic sentences of the body paragraphs state the writer’s
main arguments? Do they also include the writer’s position?

Concluding paragraph
4. Does the concluding paragraph restate the thesis statement and
summarize the body paragraphs?
5. Isthe writer’s final thought presented at the end? Is it relevant to the
essay topic?

e Second reading: check for citation grammar and style

Citation

1. Is the information from outside sources paraphrased, summarized
or quoted appropriately?

2. Isthe information cited in the main text? Does the in-text citation
follow the correct format?

3. Isthere a Works Cited list on a separate page? Does it follow the
correct format?

4. Do the sources in the list match those cited in the main text?

Grammar and style
1. Are conjunctions used correctly?
Are transitional expressions used effectively?
Are pronouns used correctly?
Are the overgeneralizations avoided?

o 0Dd

Is the style of writing appropriate for an academic essay?
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Exercise 2 Edit the following first draft using the checklist on the previous page.

Step 1 Read the draft once to check the content and organization, and write
some comments. Be sure to:

e comment on both the strengths and weaknesses of the draft.
e suggest a way to improve any weaknesses.

Step 2 Read the draft again to check citation, grammatical errors and style
problems. Write your corrections on the draft.

Topic:
Should people be allowed to kill animals for their fur?

Killing Animals for Fur

Nowadays, wearing animal fur is back in fashion. Many people
wear coat and jacket bordered with fur. Fur is also used
for shoes, hats, gloves, and scarves. People buy these items
because they are fashionable and warm. Although some people
are against it, humans should be allowed to kill animals for
their fur because it is a natural thing for them and fur is

special material that cannot be replaced by artificial material.

First, humans should be allowed to kill animals for their fur
because it is a natural thing for them. Humans have always
used animal fur as clothing. For example, according to James
Radcliffe, early humans wore fur tens of thousands of years
ago (53). Even now, wearing fur is a part of daily life for
some people. For instance, the Inuit people living in Arctic
coastal areas wear boots and other clothing made from caribou
or sealskin to protect themselves from cold weather (“The
Inuit”). Compared to the long history of fur clothes, the idea
that wearing fur is wrong or killing animals is cruel is recent
idea. In short, humans should be allowed to kill animals and

use their fur because it is their natural way of life.

Second, fur is very special material that cannot be replaced

by artificial material. Natural fur looks and feels different from




Unit4 ¢ Part3

artificial fur. Kenny says, when she wears fur, people usually
compliment it and want to touch it. In addition, natural fur
is more ecological than artificial fur. Fake fur is made of
synthetic fabrics such as acrylic and polyester, which are
chemical substances. In order to produce them, we have to use
a large amount of oil. Furthermore, it is not easy to dispose
of them. Because if they are burned, they emit poisonous
gas. In contrast, fur is easer to produce and is more durable.
For example, women wear fur coat they inherited from their

grandmothers or great grandmothers.

Moreover, similar to my last point is that fur is a natural,
renewable resource so using it does not harm the environment.
In Fur Over the Years it says that fur comes from animals
which are raised on farms specifically for that purpose. It is no
different than cows, pigs, chickens or salmon which are raised
on farms only so we can eat them. Very few wild animals
are used relative to the amount of fur produced. Even in
cases where wild animals are used, like with seals, the number
killed is closely controlled so the population of the seals is
not negatively affected. In both cases, there is no bad effect
on the environment or animal populations. And, the supply of

fur is safely produced year after year.

In conclusion, people should be allowed to kill animals for
their fur. It is natural way of life that has continued for
thousands of years. Moreover, real fur is better quality and
more ecological than artificial fur. It is sad to think about
killing cute animals, but we cannot help it because that is our

way of life.
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1. What words and phrases can you use to make accurate generalizations?

2. What should you check when you edit a research essay?
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Capitalization rules

1. Capitalize proper nouns.

a. Names of people:
Jane Austen Dae-jung Kim Simon Bolivar Martin Luther King, Jr.

b. Names of organizations and other groups of people:

the United Nations the Ministry of Economy, Trade and Industry
Cambridge University Amnesty International  Apple Computer
the Beatles  the New York Yankees

c¢. Names of places:

London Mexico City Beijing New Zealand the United States
the Pacific Ocean Lake Baikal Mt. Everest the Nile
North America the Middle East Asia

d. Nationalities, ethnic groups, languages, and religions:
Thai Russian African American Arabic Muslim Buddhism

e. Days and months:
Monday November St. Valentine's Day Christmas New Year's Day

2. Capitalize the first word, the last word and all the important words in titles. Do not capitalize
the following words unless they are the first or last word:
e articles (a, an, the)
e coordinate conjunctions (e.g., and, but, or)
e prepositions (e.g., of, in, on, with)
e toininfinitives (e.g., to go, to play)

a. The title of your own essay:
Reasons for Going to University ~ The Social Habits of Killer Whales and Dolphins

b. The title of someone else’s work cited in your essay:

e Use an underline or jtalics for the title of a book, magazine, newspaper, website, movie, play
or TV program:
The Lord of the Rings or The Lord of the Rings
New York Times or New York Times
(When citing a newspaper or magazine, omit any article (a, an, the) at the beginning of the
title.)

e Use quotation marks for the title of an article in a newspaper, magazine or website:

“Evolution of Whales”  “The Himalayas: Journey to the End of the World”

3. Do not capitalize entire words unless they are acronyms:

v/ UNHCR UNICEF IBM
X CAMBRIDGE UNIVERSITY  THE BEATLES TIME  STAR WARS
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Conjunctions

Conjunctions are used to connect two sentences into one and show how the two clauses relate to one
another.

Coordinating conjunctions

independent clause | + comma + coordinating conjunction + |independent clause

Working part-time gives students extra spending money, and it helps them learn about society.

Subordinating conjunctions

subordinating conjunction + subject + verb| + comma + | independent clause

dependent clause

Because parking space is limited in universities, very few students go to school by car.

independent clause | + | subordinating conjunction + subject + verb

dependent clause

Very few university students in large cities go to school by car because parking space on campuses is limited.

Function Coordinating conjunctions Subordinating conjunctions
Showing a similar idea and as
Showing an opposite or but although
contrasting idea even though
whereas
while
Showing a cause or reason as
because
since
Showing a purpose so that
Showing an effect or result o)
Showing a condition if
unless*
Showing an alternative or
Showing a time relationship after
as
as soon as
before
since
until
when
while

* Unless expresses the idea of “if not.”
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Transitional expressions

Transitional expressions show how one sentence is related to the previous sentence.

1.

Adverbs or adverbial phrases are used at the beginning of a sentence, followed by a comma:

People with university degrees find good jobs. Therefore, many parents send their children to
universities.

Prepositional phrases (preposition + noun) are used at the beginning of a sentence, followed by
a comma:

Unlike high schools, universities allow students to choose a major.

Noun phrases (adjective + noun) are usually used as a subject:
Another reason for going to university is that a college education leads to a better future career.

Noun phrases
(adjective + noun)

Transitional expressions

Function

Adverbs or Prepositional phrases
adverbial phrases (preposition + noun)

Listing ideas first one ...
second another ...
third the first ...
finally the second ...

the third ...
the last ...

Adding an idea also besides ... another ...
furthermore in addition to ...
in addition
moreover

Showing a similar idea also like ...
likewise
similarly

Showing an opposite idea or however compared to/with ...

contrasting idea

in comparison

in contrast
nevertheless

on the other hand

despite ...
in spite of ...
unlike ...

Showing an effect or result

accordingly
as a result
consequently
therefore
thus

because of ...
due to...

Showing an example

for example
for instance

Emphasizing an idea

in fact
indeed

Restating the idea in the
previous sentence ’

in other words

Concluding or summarizing

in brief

in conclusion
in short

in summary
to sum up

to summarize
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Using information from outside sources (summary)

Read reiated articies and choose
the information that you will use

in your essay.

F )

Decide how you will present the information in your essay:
a. The original writing is short (up to three sentences) and you want to
use all the ideas — paraphrase the information. (See pages 73-76.)

b. The original text is long (more than three sentences) and you want
to use only the most important ideas — summarize the information
(See pages 76-80.)

¢. The original writing uses powerful or elegant expression. You want
to use it as it is — quote the information. (See page 109-111.)

N o

!

Cite the source of the information in the essay (in-text citation):

e You have the author’s name and the page number. = A
e You have the author’s name but not the page number. = B

e You do not have the author’'s name. =C

A B C
4 &
Give the author’s name Give the author’s name Give the title of the article
using a reporting word. using a reporting word. in parentheses at the end
Give the page number in (See page 83.) of the sentence. If you
parentheses at the end of have the page number,
the sentence. put it after the title in the
OR par)entheses. (See page
84.
Give the author’s name w,
and the page number in
parentheses at the end of
the sentence. (See page
83.)
N >,

‘1 Y Y

(Write a Works Cited list entry for the source.)

!

(Find the correct MLA format for the type of source on page 87—89.]
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